RHODA H. ARANCO
532B Arnaiz Avenue Pasay City, Metro Manila
  Cellphone No. +63943-2976106/ 09202654710 * Email: rhodacuay@yahoo.com




FINANCIAL SERVICES/ACCOUNTING

A goal-driven, detail-oriented,and proactive financial services and accounting professional eager to leverage progressive skill set in auditing procedures, tax return preparation, financial statement fabrication, and client relation management. Solid financial analysis skills complement ability to make critical decisions, manage cash flow, and forecast capital budget. Solid multi-tasking and time management skills.Seeking opportunities for professional and personal growth within a dynamic, cutting-edge organization.

Offers proven experience with accounting software and specializes in establishing and maintaining lasting professional relationship based on honesty and integrity. A creative problem solver who thrives in fast-paced, deadline sensitive environment. Organizes large quantities of data and effectively converts findings into highly commended trends and results with excellent written/oral communication skills to establish strong relationship. 

CORE COMPETENCIES

Financial Analysis					Account Management
Variance Analysis					General Accounting Works
AR/AP						Independent & Team Work
Audits						Respect for Deadlines
Financial Statements & Bookkeeping		Document Management
Bank Reconciliation				Task Prioritization
Quickbooks/ Simply Accounting			Client Relation
Fixed Asset and Depreciation			Microsoft Word & Excel
Tax Returns					Payroll Master
      Business Registration- (New/Renewal- Individual/Corporation), BIR Estate Tax Filing, Transfer  
      of  Title, Vat/Non Vat and other Mandatories, SSS, Philhealth, Pag-ibig.
______________________________________________________________________________
PROFESSIONAL EXPERIENCE :


Project Finance Associate		Philippine Extractive Industries Transparency Initiative ( 
PH-EITI) 5th Flr Department of Finance, BSP Complex, 
Roxas Blvd, Malate, Manila
January 2017 to June 2021

Responsible for providing financial and administrative services which includes processing and monitoring of payments and expenditures and preparing and monitoring the payroll of the PH-EITI Secretariat, perform the day-to-day processing of accounts payable transaction to ensure that PH-EITI finances are maintained in an effective, up to date and accurate manner, prepare all necessary financial reports required by the PH-EITI secretariat and donors subject to the approval of the National Coordinator, Assist in the drafting of all required reports ( Monthly, Quarterly, Annual, and other specific request reports) and prepare documentations for the EITI Regular Multi-Stakeholder Group Meeting and Good Governance and Anti-Corruption GGAC) project status report, Assist in preparing and implementing orderly filing and document retrieval systems and perform additional task as reasonably requested by the Grants and Contract Specialist, Technical Manager and National Coordinator.


Accountant				Philseoul, Inc. 
 4Flr Yupangco Bldg, 224 Sen. Gil Puyat Makati City
 February 2014 to January 2017
                 
 In Charge for General Accountant of 6 Companies. Specialized in Bookkeeping and Auditing. Financial Analysis, Prepare monthly Financial Statements,  Filing and Posting of government remittances like SSS, Philhealth, Pag-ibig. BIR for Expanded Withholding Tax, Value Added Tax ( Monthly/Quarterly), Income Tax Return ( Quarterly/Annually) and Bank Reconciliation.

Accounting  Assistant  		D Urban Retail Concepts Inc.
L.V. Locsin  Bldg Unit 402, 6752 Ayala Ave. Cor., Makati Ave., Makati City
		                  		Jan 2013-Jan 2014
              				                                                                                                                                                
Do General Accounting works  AR, AP, Payroll, Bank Reconciliation, Cash  & Card Sales Reconciliation.Prepare government remittances like SSS, Philhealth, Pag-ibig, BIR  for VAT monthly and quarterly and Esales, do account analysis in Financial statement, do accruals of expenses and lapsing,prepare payment for consigned items monthly

Admin/Finance Officer  		Inter-Pacific Konztruk Corp.
                                       	     	888 Yrreverre Square, Mindanao Avenue, Q.C
				     	November 2008 to December 2010
		
In charge for general accounting work, from  petty cash custodian, prepare monthly financial report, prepare  government remittances like SSS, Philhealth, Pag-ibig  BIR , PCAB, SEC...do Financial statement, bookkeeping, AP & AR, payroll for staff & labourers.

Accounting Assistant   		Vet Specialists, Inc.
                                                   	Sampaguita Pictures Compound # 27 Granada St. Q.C.
                                                   	June 2007 to November 2008
 
Responsisble in Inventory for three (3) Divisions namely: Livestock & Poultry, Pets & Consumer, conduct monthly physical inventory, prepare rebates and Pricing
 
   Accounting Staff            		Petre’te & Icthus Finishing System, Inc.
Suite 202 ABC Bldg, Marytown Circle , Greenfields Subd.,  
Novaliches, Quezon City
                                                   	September 2004 to January 2007
 
Responsible for Accounts Receivable – Billing & Collections, Accounts Payable – Disbursement, prepare checks for payment to supplier and others,encode and controlling of project code, prepare sales report weekly and monthly, prepare deposits and cash flow daily, weekly reports for collections, prepare progress billing for on going projects, encode purchases and disbursement to their respectives books, prepare BIR remittances like Vat, EWT, SSS , Philhealth and Pag-ibig, prepare also payroll for installers (laborers) weekly.
 
Accounting Clerk       		Automotive Technology Development, Inc.
                                     		2305 Pasong Tamo Extension, Makati City
                                     		April 2004 to August 2004
 
Responsible in Accounts Receivable – Billings and Collections, encode invoices to the system,encode invoices to A/R jacket, prepare invoice countering form, tie-up A/R from the system,follow-up of collections, check all advances and intercompany charges, prepare debit and credit memo, in-charge also in Accounts Payable: encode receiving report and returns to the system, double checks documents for any discrepancy, process and prepare of vouchers payable and make entry for trade, prepare request for payment and make entry for non-trade, prepare checks and check vouchers and encode it to the check logbook, prepare also deposits and cash flow daily, petty cash custodian-checking of funds for replenishment and liquidation.
 
Accounting Clerk/ Cashier    	Hongkong Hardware Supplier, Inc.
                                                	59 Connecticut St. Greenhills, San Juan , M.M.
                                                	July 2003 to April 2004
 
Responsible in Accounts Receivable- follow-up of collections daily –directly report to operations manager-  also cashiering in store.
 
Inventory Clerk          		Himmax Electronics Manufacturing Corp.
                                      		39 Congressional Ave., Project 8, Bahay Toro, Q.C.
                                      		September 2002 to June 2003
 
Responsible for In and Out of Stocks- office supplies, factory supplies, encode it all to the system and Bin Card, prepare monthly report for raw materials manufactured, faxed Purchase orders to suppliers.

 PARTIME JOBS:
					
Finance Consultant			Philippine Voice Global
146B Code NGO, B. Gonzales St, Varsity Hills, Loyola Heights, Quezon City
June 2019 to August 2019

Review and approval of budget  proposals of short-listed applicants, review and approval of budget realignment requested by Voice PH grantees, review and scoring of financial reports submitted by Voice PH grantees, Endorse contracting and fund transfers of Voice PH grantees once compliance to Hivos/ Voice guidelines are established.


Accounting Clerk/Cashier    	Don & Ingrid Enterprise
                                                	3212 Sunny Villas, Pearl Drive, East Fairview , Q.C.
                                               		 September 2005 to February 2007
 
Store Cashier, Inventory officer at the same time accounting clerk- check total sales every night before closing of store, follow-up of orders and deliveries.
 
Bookkeeper   			Ursua Law Office
                        			Amaremca Bldg. kalayaan Ave., Diliman, Quezon City
                        			January 2007 to Present

Bookkeeper				True North Found Wings of Champion, Inc.
GF SM City Valenzuela, MC Arthur Highway, Brgy Karuhatan, Valenzuela City
January 2018 to Present
 
 
Bookkeeper   			Andy & Beth Enterprise
                        			3212 Sunny Vilas,. Pearl Drive, East Fairview , Q.C.
                        			March 2007 to October 2010

Bookkeeper				Kasbah Bar & Restaurant
					Station 1 Boracay, Kalibo, Aklan
					March 2007 to December 2009
			
 All bookkeeping works-  are responsible for updating books of accounts and prepare government Remittances and financial statement.
 

EDUCATIONAL BACKGROUND:
 
            College:  Central Philippine Adventist College
                            Alegria , Murcia , Negros Occidental
                            Course: Bachelor of Science in Accountancy ( BSA)
                            Date Graduated: March 24, 2002
            High School: Manjuyod High School
                                   Manjuyod, Negros Oriental
            Elementary:   Butong Elementary School
                                   Butong, Negros Orient


TECHNICAL PROFECIENCES:

	Accounting system knowledge: Quickbooks, Peachtree Accounting and Simply Accounting,
	Mineri. Microsoft Word, Excel.

TRAINING ATTENDED:

	Tax Return Compliance  for Individual Webinar
	July 30, 2020

	The Public Procurement Specialist Certification Course Level 2
	Junio Hall, corner Agoncillo St. and Osmena Avenue
	University of the Philippines Diliman, Quezon City
	January 27-March 24,2018

	The Public Procurement Specialist Certification Course Level 1
	Junio Hall, corner Agoncillo St. and Osmena Avenue
	University of the Philippines Diliman, Quezon City
	July 7- July 29,2017

	Disbursement Training
	The WorldBank Office Manila
	26th Floor, One Global Place, 25th St., Taguig
	April 18,2017

	Procurement Training
	The WorldBank Office Manila
	26th Floor, One Global Place, 25th St., Taguig
	April 4,2017

	Benchmarking	
Bureau of Internal Revenue
Roadshow
Palacio De Manila
October 18, 2016

	BIR Compliances with Regards to Filing of Income Tax Return
	BIR Building, 313 Sen. Gil Puyat, Makati City
	September  2,2016

	
Accounting for Construction Company- Vat and others
	Philippine Institute if Certified Public Accountants
	PICPA Bldg, 700 Shaw Blvd, Mandaluyong City
	August 3,2009
	
	

REFERENCES:

References are available upon request.


I hereby certify that the above information are true and correct to the best of my knowledge.
 
 
  

