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EDUCATIONS 

GRADUATE STUDIES
Central Philippine University
Doctor of Management major in Business Management (2017 – on going)
Jaro, Iloilo City

Philippine Christian University
Master in Business Administration (2009-2011)
Sampaloc IV, Dasmariñas, Cavite

COLLEGE
Central Philippine University (2000-2004)
Bachelor of Science in Commerce Major in Management Accounting 
Jaro, Iloilo City

University of Iloilo (December 2018 – May 2019)
Diploma in Teaching Certification
General Blanco Street, Iloilo City

HIGH SCHOOL
Ateneo de Iloilo (Santa Maria Catholic School) (1996-2000)
General Blanco Street, Iloilo City

ELEMENTARY
Ateneo de Iloilo (Santa Maria Catholic School) (1990-1996)
General Blanco Street, Iloilo City

PROFESSIONAL EXPERIENCE
      Senior High School Teacher III (November 2016- Present)
       University of San Agustin
       General Luna Street, Iloilo City
· Subjects handled: Applied Economics, Business Finance, Business Ethics and Social Responsibility and Entrepreneurship
· Prepare and deliver lectures to undergraduate students on topics.
· Evaluate and grade students' class work, assignments, and papers.
· Compile, administer, and grade examinations, or assign this work to others.
· Prepare course materials such as syllabi, homework assignments, and handouts.
· Maintain student attendance records, grades, and other required records.
· Initiate, facilitate, and moderate classroom discussions.
· Plan, and evaluate course content, and course materials and methods of instruction.
· Maintain regularly scheduled office hours to advise and assist students.
· Select and obtain materials and supplies such as textbooks.
· Supervise undergraduate teaching, internship, and research work.

       Business Admin.  Assistant Professor (November 2011- March 2015)
       STI-College Dasmariñas
Guevarra, Dasmariñas, Cavite
· Subjects handled Microeconomics, Accounting Principles, Accounting 1, Finance, Managerial Accounting, Economics, Principles of Management, Math of Investment, Finance, Accounting 2, Cost Accounting, Taxation, Taxation, Business Concepts, Hotel/Restaurant Accounting, Inventory Control Management, and Human Behavior in Organization.
· Prepare, plans and  deliver lectures to undergraduate students on topics.
· Evaluate and grade students' class work, assignments, and papers.
· Compile, administer, and grade examinations, or assign this work to others.
· Maintain student attendance records, grades, and other required records.
· Initiate, facilitate, and moderate classroom discussions.
Franchise Bookkeeper (August 2007 – June 2011)
Royal Dasmariñas King Chow, Inc. (Chowking-Dasmariñas)
Emilio Aguinaldo Hi-way, Dasmariñas, Cavite
· Maintains neat, accurate, and up-to-date Book of Accounts.
· Prepares and checks Journal Vouchers to record all financial transactions.
· Prepares payment for all company accountabilities, which fall due. 
· Prepares supporting schedules of assets and liabilities.
· Computes for the 13th month pay, unused vacation and sick leave, and separation pay of employees and prepares payroll
· Computes and pays for Royalty, National Advertising Fund, Management Fee bi-monthly forecasting Inventory and Sales for the Month.
· Computes and prepares accurate tax returns and tax reports to the Bureau of Internal Revenue.
· In-charge in the payment of all local taxes, permits and licenses payable to the city/municipality.
· In-charge of all SSS, Pag-ibig and Phil health concerns.
· Supervise the work of staff and conducts financial audit of the store.
· Opens the store and getting it ready for customers on time


CERTIFICATIONS
· Member, Institute of Certified Bookkeepers in UK (Passed the CAT Level 1)
· Quick Books

PERSONAL BACKGROUND
Address	:	EG Tagaytayan Bldg. 572 Quezon Street, Arevalo, Iloilo City
Citizenship	:	Filipino
Civil Status	:	Married
Age 		:	37
Birthday	:	October 20, 1983
Birthplace	:	Iloilo City
Sex		:	Female
Height		:	5’3”
Weight		:	65 kg
Religion	:	Roman Catholic

	
CHARACTER REFERENCES:

Dr. Stephanie M. Dadivas
ABM Strand Coordinator
University of San Agustin
Contact No.: +639503308693

Ms. Marivic C. Santos
Business Studies Instructor
ABE College
Contact No.: +639351801413
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