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SUZETTE OLARTE MAGBAGO
TUBORAN, NAAWAN MISAMIS ORIENTAL
Contact Number: 0935-511-2465
Email Address: sovmagbago@gmail.com



Objective: 

     To secure a position where my ability/skills can be put to good use and where by hard work, dedication and the ability to acquire new skills will be an advantage in any company I will work for.


PERSONAL INFORMATION:

Age			: 37 years old
Gender		: Female
[bookmark: _GoBack]Civil Status		: Single/Common Law
Birthdate		: April 07, 1984
Birth Place		: Tuboran, NaawanMisamis Oriental
Father’s Name		: Mr. Geddy Madula Magbago
Mother’s Name	: Mrs. Editha Olarte Magbago


EDUCATIONAL BACKGROUND:

Tertiary Education	: Bukidnon State University (April 2005)
			  ManticaoMisamis Oriental
	Course		: Bachelor of Arts Major in Sociology

Secondary Education	: Mindanao State University (March 2000)
			  Naawan Fisheries High School

Elementary Education	: Naawan Central School (March 1996)
			  NaawanMisamis Oriental

WORK EXPERIENCE:

Quality Controller	: Valencia Rubbertex Inc. (May 2006- Feb. 2007)
			  Malaybalay City, Bukidnon

	Duties and Responsibilities
· Check the cutting department if they are using the correct pattern for the rubber boots and shoes.
· Check the sewing department if all the textiles used for rubber boots and shoes have the same color tone.
· Check the molding department if the processed rubber boots and shoes are mold on their respective sizes as ordered.
· Inspect the entire finished product if it is perfectly done. With same color tone, has stickers, put properly in the boxes appropriate for.


Sales Clerk/ Cashier	: IC Marketing (September 2007-May 2014)
			  Cagayan de Oro City

	Duties and Responsibilities
· Entertained costumer’s on their needs/order.
· Do the inventory of the integrated circuit stocks.
· Received and check the delivered integrated circuit.
· Reliever of the cashier. Balances the cash on hand and the tallied amount of the receipts.

Account Officer	: Megamitch Financial Resources Corp. (Dec. 2014- October 2016)
			  Initao Branch

	Duties and REsponsibilities
· Market the product to find possible new clients.
· Must know the client information through basic evaluation and investigation.
· Determined the correct and right way of computing the collaterals.
· Upload the loan application in the system.
· Follow up clients for their payment dues.


Training/Seminar:
	Enhanced Credit System Training
	

Savings Bookkeeper	:Naawan Community Rural Bank Inc. ( May 2019- present)
			 NaawanMisamis Oriental

	Duties and Responsibilities
· Must maintain and update savings ledger and other records of depositors;
· Prepare daily reports of banks deposits and withdrawals;
· Must understand and able to explain the bank’s savings and deposit products to the client thoroughly giving emphasis on the interest rate, term, dormancy fee, termination fee and other related charges;
· Validate the documentation requirements of opening new account with due diligence;
· Must identify the level risk of every type of client;
· Knowledgeable of all the products of the bank including term, interest rate, service charge, penalties and other deferred charges;
· Send communication letter to new clients to validate client’s address.
· Must send notice to clients with dormant account;
· Updating the records of maturity of time deposits

Training/ Seminar
		Credit System Seminar



Personal Reference

	Mr. Reynaldo M. Estolano	- Compliance Officer
					  Naawan Community Rural Bank
					  0917-726-4681
	Hon. Jeffrey Mahinay		- Municipal Councilor
					  NaawanMIsamis Oriental
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