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Maggi  Viduya Fabregas
7114 M Ocampo Street Pio Del Pilar Makati City
bea04fabregas@gmail.com
09292617582
                                                                                              
Objective:
To work for a position which I can share my skills, talents and abilities suited to educational requirements and qualifications, which would be of great help to the prestigious institution.

EDUCATIONAL BACKGROUD

Tertiary: Bachelor of Science in Business Management  
Gen. Santos Ave. Central Bicutan, Taguig City
2011-2015			

Secondary: Banton National High School
Banton Romblon
2001-2004

Elementary: Nasunogan Elementary School
Banton Romblon
1996-2001

WORK EXPERIENCE:

KLG INTERNATIONAL INC. – Food Service Division
2740 F.B Harrison St. Pasay City
Treasury/Company Cashier
January 04, 2016 - Present

Duties and Responsibilities:
· Reports directly to the Accounting Manager.
· Receive Collections Cash ,Check & Credit Card.
· Release Petty Cash.
· Submits cash sales collection reports. Deposit slips, and cash invoices to the general manager.
· Prepares petty cash vouchers daily submits to the General Manager for his approval. 
· Makes cash count and ensures they cash on hand unreplenished   vouchers tally with the total accountability.
· Monitors regional check deposits / bank to bank deposits.
· Reconciles cleared check against accounting records.
· Releases checks.
· Updates Passbook for monitoring the client deposit.


WORK EXPERIENCE:

  Medicare Plus Inc.
  Disbursement Clerk
   3rd Floor B&P Bldg.,Arnaiz Avenue Makati City
   May 25, 2015 - October 30, 2015


Duties and Responsibilities:
· Prepare 2307 withholding tax  for AP  Doctors 
· Prepare Check Voucher
·  Input all General Expenses to QuickBooks


 PERSONAL INFORMATION

 Date of birth:		April 08, 1987	
 Citizenship:		Filipino
 Religion:		Roman Catholic
 Sex:			Female


 Character Reference

 Josie Abellera	Juna c.Estorga
 Accounting Manager						                     Hrad Manager
 KLG International Inc.                                                                                       KLG International Inc.
 0943-238-3931                                                                                                     833-22-88-loc8250
 
 Ma. Melissa Lopez                                 
 Medicare Plus   Finance Director
1108/403-9278


 I hereby certify that the above information is true and correct to the best of my knowledge and beliefs.



									_____________________
									Maggi V. Fabregas
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