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087 L. Castro St., Poblacion Bacoor, Cavite
Mobile No. + 63-9217421829
Email: ms.ronagabriel@gmail.com


     B. ERANDIO


OBJECTIVESEMINARS

2nd I.T. Youth Convention
(Cavite City – January 17, 2007)
Web Design Issues
(Cavite City – October 09, 2006)
Phil. Youth Congress Information Technology ‘06
(UP Diliman, Q.C. – September 2006

SKILLS
Personal 
& Computer

Sociable & Flexible
Knowledgeable in MS App.
Knowledge in VB 6.0
Basic knowledge in Cisco
Networking

Languages
English
Filipino

PERSONAL DATA
Birthdate : February 08, 1989
Religion: Born Again Christian
Nationality: Filipino

Character Reference
** Availability upon request

“To obtain a position that I can use my extensive  learning and  one that will build on my skills and experience in dealing with people and give me better opportunities.” 

work experience	
October 2020 - Present   CUSTOMER SERVICE REPRESENTATIVE
	         FIS Global Philippines - 9th Floor, Ecoplaza Bldg., 2305 Chino Roces Avenue Extension, Makati City
· Inbound Customer Service
· Assisting client abroad queries about their debit cards

July 2017 – April 2020 	 OFFICE STAFF
	    	City & Land Developer Inc.
		156 H.V Dela Costa St., Makati City

· Assisting company scholars, orientation and renewals;
· Monthly reporting such as requesting office supplies;
· Distributing of annual stocks and cash dividends;
· Monitoring payment of PLDT lines

Jan. 2014 to July 2017	OFFICE STAFF
		Aimstaff Bldg. Unit 24-C Erestain St. (former K-D St.) cor. K-1st St., Kamuning Rd., Quezon City

· Answer Telephone calls and take queries
· Compile, copy and sort file records of office activities, business activities
· Compute and record  data of reports
· Inventory and order materials and supplies
· Assisting company scholars on their renewal

2012-2013		DATA ENCODER
		Advance Microfinance Corp.
		#59 Kamias Rd. Brgy. Piñahan., Quezon City

· Compile, sort and verify the accuracy of data before it is entered.
· Locate and correct data entry errors, or report them to supervisors.
· Maintain logs of activities and completed work.
· Assisting client calls and concerns


Education	
2005 – 2009	Bachelor of Science in Information Mgt.
	San Sebastian College Recoletos de Cavite

2001 – 2005	Secondary Education	
	Bacoor National High School – Main (Tabing Dagat)
© This Free Resume Template is the copyright of Hloom.com. The unauthorized copying, sharing or distribution of copyrighted material is strictly prohibited.
image1.png




