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CURRICULUM VITAE	
			
                                                                                  
Camille Bianca R. Castañeda
Abu Dhabi, United Arab Emirates 
Mobile #:	(+971) 058-560-1987
E-mail add.:	camillebiancacastaneda@yahoo.com
Visa Status:	Employment Visa


 


CAREER OBJECTIVE:
	
A challenging and permanent position where I can contribute to the development of the company and where there are opportunities for continual upgrade of knowledge and skills.
QUALIFICATION:
· Microsoft software literate (Microsoft Word, Excel, Access, Power point)
· Organized and can work under pressure
· Possesses excellent computer skills (MS Word, MS Excel, MS PowerPoint, MS Publisher, Outlook Express, Microsoft Outlook, Internet, Spreadsheets.
· Possesses excellent English communication skills, both oral and written
· Competitive, efficient, hardworking and enthusiastic
· Team player and can work under minimal management/supervision
· Strong organization and time management skills.
· Demonstrated ability to work accurately, follow instructions/schedules /timelines and handle multiple priorities.
· Can establish good working relationship with co-workers and superiors.
· Self-motivated professional with a commitment to provide quality nursing care.
· Possesses a client-centered philosophy through innovative caring skills together with practical nursing skills
· Strong communication and organizational skills
· Accurate and detail-oriented
· Goal-oriented
· Very eager to learn and highly dependable.


PERSONAL DATA


Date of birth 	:	August 17, 1987 
Place of birth 	:	Davao City, Philippines
Nationality 	:	Filipino 
Religion	:	Roman Catholic 
Gender 	:	Female
Civil Status 	:	Single 



EDUCATIONAL BACKGROUND


College		:	Ateneo De Davao University
Davao City, Philippines
Masters Degree		:	Masters in Nursing
Bachelor’s Degree	:     	 Bachelor of Science in Nursing
Secondary		:	Assumption College of Davao, Davao City, Philippines
Primary		:	Assumption College of Davao, Davao City, Philippines


WORKING EXPERIENCE


Company		:	Aesthetic Polyclinic

Address		:	Villa 23, Milieh Street
				Abu Dhabi, United Arab Emirates

Date of Employment 	:	August 2018 til present

Position		:	Dental Assistant

Duties and Responsibilities

· Assist dentist with diagnostic, preventative, general, endodontic, surgical and periodontic procedures. 
· Coordinate patient appointment schedules 
· Take and record patient medical and dental histories, vital signs and record information in patient records with complete accuracy.
· Prepare dental chair and correctly arrange dental trays prior to dental procedure and surgeries, in a safe yet speedy manner 
· Maintain a clean, sterile and positive environment optimizing patient comfort and safety 
· Properly sterilize dental equipments and examination rooms in accordance with infection control policies 
· Effectively operate variety of dental equipments including x-ray machines, bleaching devices and curing lights 
· Assist in taking, developing and displaying of radiographs in accordance with all guidelines to ensure patient safety 
· Hand tools to dentist as requested by either direct speech or non-verbal cues and anticipating dentist needs all the time 
· Make preliminary impressions and occlusal registrations for mounting study casts Act as a liaison between dentists, patients, suppliers, laboratories and other industry professionals 
· Educate patients about proper oral hygiene and prevention of dental diseases Explain the purposes and dosing instructions of any prescriptions or pain medications offered to patient





Company		:	First Medical Center

Address		:	Khaleej Al Arabi
				Abu Dhabi, United Arab Emirates

Date of Employment 	:	March 2016 to August 2018

Position		:	Dental Assistant

Duties and Responsibilities  :

· Assist dentist with diagnostic, preventative, general, endodontic, surgical and periodontic procedures. 
· Coordinate patient appointment schedules 
· Take and record patient medical and dental histories, vital signs and record information in patient records with complete accuracy.
· Prepare dental chair and correctly arrange dental trays prior to dental procedure and surgeries, in a safe yet speedy manner 
· Maintain a clean, sterile and positive environment optimizing patient comfort and safety 
· Properly sterilize dental equipments and examination rooms in accordance with infection control policies 
· Effectively operate variety of dental equipments including x-ray machines, bleaching devices and curing lights 
· Assist in taking, developing and displaying of radiographs in accordance with all guidelines to ensure patient safety 
· Hand tools to dentist as requested by either direct speech or non-verbal cues and anticipating dentist needs all the time 
· Make preliminary impressions and occlusal registrations for mounting study casts Act as a liaison between dentists, patients, suppliers, laboratories and other industry professionals 
· Educate patients about proper oral hygiene and prevention of dental diseases Explain the purposes and dosing instructions of any prescriptions or pain medications offered to patient

Company		:	Western Sources General Trading 

Address		:	Al Reem Island, Abu Dhabi

Date of Employment 	:	September 2015 to March 2016

Position		:	Sales Executive / Social Media Specialist

Duties and Responsibilities   :

· Market products to various shops around UAE 
· Selling on various social media and selling sites such as Souq, Hit the Deals, Groupon, Facebook, Twitter, Instagram 
· Communicate to various people who wants to avail our products
· Establish new business 
· Maintaining and updating customer database
· Creating marketing plans 
· Contributing to, and developing, marketing strategies
· Implementing marketing strategies 


Company		:	Al Badeyah Eyes Tourism

Address		:	Mezzanine 5, Etihad Building, Al Nahyan Camp, Behind Aramex    Building, Abu Dhabi, United Arab Emirates

Date of Employment 	:	November 2014 up to July 2015

Position		:	Sales Executive

Duties and Responsibilities  :

· Market to various schools, hotels, travel agencies and companies the desert safari tour packages Communicate to various people who wants to avail the tour
· Do telemarketing and call potential clients for follow-up 
· Attend trade exhibitions, conferences, events and networking organizations to increase market and referrals
· Establish new business
· Negotiate contracts and close deals
· Indoor and Outdoor marketing 
· Maintaining and updating customer database 
· Creating marketing plans 
· Contributing to, and developing, marketing strategies 
· Implementing marketing strategies 
· Organizing meetings with various companies 
· Host the camp tour of booked corporate events

Company		:	Quality Registrar Systems

Address		:	Rm 109, National Cinema Building, Najda Street
				Abu Dhabi, United Arab Emirates

Date of Employment 	:	January 2014 up to September 2014

Position		:	Marketing Executive
				

Duties and Responsibilities  :
· Liaising and networking with a range of customers and stakeholders regarding ISO certifications.
· Communicating with target audiences and managing customer relationships
· Maintaining and updating customer databases
· Creating marketing plans
· Contributing to, and developing, marketing strategies
· Implementing marketing strategies
· Organizing conferences and meetings
· Supporting the marketing manager and other colleagues


Company		:	Prime Review Center

Address		:	6th Floor Gaisano Southmall,
				Ilustre Street, Davao City,
				Philippines

Date of Employment 	:	January 2010 up to November 2013

Position		:	Operations Manager
				
Duties and Responsibilities  :


· Oversee entire operation
· Manage staff
· Prepare work schedules
· Work jointly with other department heads towards the development and implementation of organizational strategies, policies and practices
· Ensure safety regulations are adhered to
· Implement measure to provide motivation for employees
· Prepare, revise and submit reports, budgets and other documentation
· Dialogue with clientele/students about customer service issues or queries
· Communicate information to other departments
· Perform training sessions
· Implement quality management and regulatory compliance strategies
· Review and evaluate the operations constantly



Company		:	Prime Review Center

Address		:	6th Floor Gaisano Southmall,
				Ilustre Street, Davao City,
				Philippines

Date of Employment 	:	January 2010 up to November 2013

Position		:	Marketing Head


Duties and Responsibilities  :

· Market review center to various nursing schools, in and outside the area. 
· Make strategies to gain and persuade students to review in our institution.
· Study competitors' services and status
· Explore ways of improving existing services, and increasing profitability
· Identify target markets and develop strategies to communicate with them.
· Preparing and manage marketing plans and budgets
· Manage the production of promotional material
· Produce reports to monitor results
· Present findings and suggestions to company directors or other senior managers
· Travel to conferences
· Support and manage a marketing team
         


Company		:	Prime Review Center

Address		:	6th Floor Gaisano Southmall,
				Ilustre Street, Davao City,
				Philippines

Date of Employment 	:	December 2008 up to November 2013

Position		:	Nursing Licensure Examination Lecturer
       (Obstetric Nursing, Pediatric Nursing, Community Health Nursing)	

Duties and Responsibilities  :

· Carry the vision, mission and goal of the review center to give excellent and quality education to student nurses 
· Initiate, facilitate, and moderate classroom discussions.
· Prepare and deliver lectures to graduate students on topics such as Pediatric Nursing, Obstetric Nursing, and Community Health Nursing.
· Keep abreast of developments by reading current literature, talking with colleagues, and participating in professional conferences.
· Prepare course materials such as fact sheets and hand outs.
· Assess and evaluate student’s work and papers.
· Advise students on academic and career issues.
· Maintain student attendance records, grades, and other required records
· Maintain regularly scheduled lecture hours in order to advise and assist students.
· Conduct research and updates in the field of knowledge and topics delivered.


REFERENCES

Other documents and related matter are available upon request.
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