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27-B Ermin Garcia Street Cubao Quezon City, Philippines
 Mobile No. +63-916-7680841
Email Add: joselitopostigo09@gmail.com




HIGHLIGHTS	
· Extensive interpersonal communication skills with customer centricity approach  including  customer  needs  assessment, meeting quality standards for services, and evaluation of customer satisfaction.
· Advance experience with generating sales using my keen sense of salesmanship.
· Ability to maintain a positive work environment while reaching an ultimate goal.
· Excellent time management skills-knowing how long a subject can be transformed into their character and vision.
· Can do multitasking with a proper guidance.
· Active listening skills, very attentive, giving full attention to customers, and conveying empathy.
· Ability to remain calm in critical situation with objective thinking.

WORK EXPERIENCE												
· Energy Regulatory Commision(ERC)
Messenger/Clerk
February 16, 2021 to present
     JOB DESCRIPTION:
         Messengerial Task, Encode, Filling, updating Documents in Excel Format. Register Mail; Encoding          
                Mailing List, Return Receipt, Barcoding, Stamping and Daily And Weekly Accomplishment report using 
                Word Format.

· Grab Philippines
Rider Messenger
April 2016 to present (part- time)
      JOB DESCRIPTION:
                 Messengers pick up and carry messages, packages and other items to specific locations.
                Travel can be accomplished by motorcycle.
 Messengers are trusted for their ability to make deliveries as ordered with their in-depth   knowledge of the preferred practices of the industry or their employer

· Rx Solution INC.
    Motorized Messenger
    March 26, 2013 /September 2016 
   JOB DESCRIPTION:
               Messengers pick up and carry messages, packages and other items to specific locations.
               Travel can be accomplished by motorcycle.
 Messengers are trusted for their ability to make deliveries as ordered with their in-depth   knowledge of the preferred practices of the industry or their employers.

· Le Carluin INC.
    Factory Worker 
    May 8, 2006 / September 26, 2012
    JOB DESCRIPTION:
    All Around: Delivery helper, Driver reliever,Utility and maintenance,  packing, filling, stocking, Assitant Cutter, inventory,collection, messenger, cleaning during and after working hours such as comfort room, hall way, working area and office area. 
	
· Dr. Café Establishment
Barista
October 2002 / November 2004
JOB DESCRIPTION:
Welcomes customers by determining their coffee interests and needs. 
Prepares and sells coffee drinks by following prescribed recipes and preparation techniques for coffee drinks. 
Maintains inventories by replenishing coffee bean supply stocking coffee brewing equipment; maintaining supplies, pastries, cocktail making, dining, cashiering, inventory and cookies for coffee bar. 
Maintains safe and healthy work environment by following organization standards and sanitation regulations.








· All A Management
 	Counter Sales Officer
	November 10, 2001 / June 5, 2002
	JOB DESCRIPTION:
Attracts potential customers by answering product and service questions; suggesting information
 About other products and services. 
Maintains customer records by updating account information. Up Selling and promoting good quality of the products. Selling. Merchandising, inventory, trouble shooting cell phone.


· Philippine Seven Corp.
Part-time Sale Associate
February 13, 2001 / August 15, 2001
JOB DESCRIPTION:
Cashiering, receiving deliveries, cleaning, tagging, inventory.

· Upshine Pizza Corporation
Service Crew
March 3, 2000 / August 3, 2000
JOB DESCRIPTION:
Pizza Making, Back-up, Pasta making, Cleaning, Beginning and ending inventory.    
    
	EDUCATIONAL BACKGROUND:											
	
	CENTRAL COLLEGE OF THE PHILLIPINES
	Tertiary
	Bachelor of Science 
	In Business Administration
	1998-1999 / 2005-2006
	(Undergraduate)
	CENTRAL COLLEGE OF THE PHILIPPINES
	Tertiary
	Computer Science
	1997-1998
  	(Undergraduate)
	
	RAMON MAGSAYSAY CUBAO HIGH SCHOOL
	Secondary
	1992-1996

	TOMAS MORATO ELEMENTARY SCHOOL
	Primary
	1986-1992

PERSONAL INFORMATION												

· Birthday: May 17,1978
· Nationality: Filipino
· Age: 43
· Language spoke: English/Filipino
· Height: 5’2
· Weight: 160 LBS
· Status: Married
· Religion: Jesus is Lord Born Again Christian
· Father’s  name: Pajardo Postigo
· Mother’s name:  Clarita Postigo
· Spouse name: Baby  Annie Postigo






SKILLS:


· Driving motorcycle & 4 wheels
· Audio man
· Computer literate(Word, Excel and Power Point)
· Basic Electrical troubleshooting





CHARACTER REFERENCE:												

· Atty. Leney Layug Delfin
Office of Solicitor General
0917-5220627
· Pastor Benilda Galvez
JIL Timog Chapter
0925-3991124 / 0917-8681506
	


	
	
	


	
	




I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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