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Address: Block 42 Lot 32, John Corner Peter Street

Annex 35, Barangay Don Bosco,

Better Living Subdivision, Parañaque City

 (1711) Philippines
Mobile Phone No. : 09298454740 / +639062605032                                                                               

Email Address: danielmoperamartin@gmail.com
Profile

- My goal is to become associated with a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation
PERSONAL INFORMATION
Birthday: April 20, 1997   
Birthplace: Makati City  

Age: 24 years old

Citizenship: Filipino

Marital Status: Married
Gender: Male       

Languages
· English

· Filipino
EDUCATION

2003-2009
Elementary


g.o.a.l. mONtessori school

                         
Sun Valley Subdivision, Paranaque City
2009-2013
HIGH SCHOOL 

sAN BEDA COLLEGE OF ALABANG (sbCA), Alabang hills village, MUNTInLUPA CITY
2013-2016
BS in MARINE TRANSPORTATION 


GRADUATED 12 April 2016 with Grade ave 

aSIAN iNSTITUTE OF MARITIME STUDIES

                        
Antonio S. Arnaiz Street corner Roxas Boulevard, Pasay City
SKILLS
•Teamwork

I can cooperate with people around me and also adapt to all situations to develop solutions to problems with a flexible approach that helps problems in the most direct and time efficient way possible.

•Attention to Detail 
Plan strategically and with confidence to create a step-by-step process prior to deadlines for all projects.
•Achievement 

  with Effort
 
I seek and learn new information to update myself with new skills through technological innovation.

•Cooperation

Negotiate work towards the success within the group. Listening actively to build a strong relationship to others through verbal and non-verbal means.

•Dependability

Dependable on tasks and finish them ahead of time with a high level of quality while assisting others even when it is unrelated.
JOB EXPERIENCE
October 2017 – January 2018

Evergreen Shipping Agency Philippines Corporation

6F BDO Equitable Tower Condo 8751 Paseo De Roxas St. Makati City

HR Admin Assistant

•
Handling fellow employees’ queries and other communications.

•
Managing filing system.

•
Recording information as needed.

•
Updating employee files, maintaining documents and word processing.

•
Organize and maintain office common areas.

•
Performing general office duties and errands.

•
Maintaining office equipment as needed.

•
Creating, maintaining, and entering information into databases.

•
Provides payroll information by collecting time and attendance records.

•
Maintains employee information by entering and updating employment and status-change data.

•
Maintains employee confidence and operations by keeping human resource information confidential.

•
Maintains quality service by following organization standards.

•
Contributes to team effort by accomplishing related results as needed.

•
Assist employees with government benefits (SSS, Philhealth, Pag-ibig and BIR).
September 2018 – October 2018
Jabeztech Corp.






413 Jonathan St. Annex 41 BLS, Parañaque City






Office Staff / Driver






• 
Maintenance of the work area as well as the maintenance for 






the vehicles.






• 
Provide assistance by driving the boss to the site of work.
October 01- 19, 2019


H & S Hipolito / Sagun CPAs & Co.





E.D.G Bldg. #67 Doña Soledad Avenue, BLS Parañaque City





Office Staff / Liaison Officer (Part-time)

· BIR Tax Compliance
· Book Keeping

· Business permit application & renewal

· Company Registration assistance

· Government contributions payment
October 13, 2020 – April 13, 2021
Waypoint Shipping and Maritime Services Corp.






1120 Otis Paco, Mendiola Extensoin, Manila





Deck Cadet / Apprentice

· Assist in day to day task onboard

· Observe and maintain ship’s position through proper Bridge 






      Watchkeeping

· Learn different knot tying techniques and when to use it

· Know the different types of firefighting equipment and life

Saving appliances.
· Understand the ship’s structure at the diagram onboard

· Able to determine the anchor heading by proper anchor leading 
