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FARRAH JANE F. DACONO
#153 Cortina Street, Davao Executive Homes, Matina, Davao City
Contact No. +63 9175213031
Email Address: newfjpf@yahoo.com

Date of Birth


:
October 31, 1984

Place of Birth


: 
Tagum City, Philippines

Age



:
36

Civil Status


:
Married

EDUCATIONAL BACKGROUND:
AB MASS COMMUNICATION




2001-2007
University of  Mindanao
Matina Campus, McArthur Hi-way,

Matina, Davao City, Philippines

Erico T. Nograles National High School



1997-2001

Quimpo Boulevard, Davao City, Philippines
Assumption Academy of Compostela



1991-1997

Compostela, Compostela Valley Province, Philippines

WORK EXPERIENCE:
ST. PETER LIFE PLAN INC., (Davao City)

July 2012 – present as Branch Manager

      - 
Conducting Sales Presentation

      -
Monitoring the Collection
· Orientating new recruits of Sales Agents 

· Overall in-charge in Administrative and Operations in the Branch
ST. PETER LIFE PLAN INC., (Tagum City)

December 2009- June 2012 as Regional Staff 
· Secretary

· Administrative works

· Run errands

· Make  communications

· Make Daily Time Record for the Region

(A Region is composed of four Branches of Life Plans and three funeral chapel)

· Monitoring of the branch and chapels status

· Make monthly reports

· Event coordinator

· Monitoring of my boss' emails

PEOPLE’S PARK (Local City Government of Davao)

March 2008- November 2009 as Park Attendant/ Customer Service Staff
· Secretary of the Customer Service Head

· Welcomes the visitors 

· Orients the visitors regarding the parks information

· Run errands

· Do the hosting for the program held at the park

CITY TOURISM OFFICE (Local City Government of Davao)

January 2008- February 2008 as Office Staff

      -     Run errands

· Answers the phone calls

· Make minutes of the meeting

RADIO ROOM AND COMMUNICATION UNIT (Local City Gov’t. of Davao)

May 2005- December 2007 as Office Staff
· Answers the phone calls

· Run Errands

· Assistant Liaison Officer

CITY LIBRARY (Local City Government of Davao)

October 2004- April 2005 as Office Staff
· Answers the phone calls

· Run Errands

· Assistant Liaison Officer
INTERNAL CONTROL OFFICE (Local City Government of Davao)

November 2002- September 2004 as Office Staff
· Answers the phone calls

· Run Errands

· Do the liquidation for the month's Revolving Fund

· Assistant Liaison Officer
MEDIA EXPOSURE:
Guerilla Film Making (Mindanao Independent Film Maker)  - Actress 

· Participated year 2007 and 2008

· LATUS which I also starred; Won as the Best Independent Short Film in New York Independent Film Festival last November 2010 held in Las Vegas, USA

GMA 5 TV Network, Davao City, Philippines – On the Job Training

· Radio (News) – On the Job Training November 2006 – December 2006  

· TV (News) – On the Job Training January – February 2007
ABS – CBN Davao

· Lector on Sunday Mass at ABS-CBN local network (taping every Friday)

(Sponsored by Pauline Sister) 2013 - present

REFERENCE:
MALLET T.  AROBO
Director – Girl Scout of the Philippines Region XI

Toril, Davao City, Philippines
Contact No. +63 9177123966
AILYN B. CAÑEDA
Area Credit Head

BDO NETWORK BANK

Contact No. +63 9171587655
WARREN B. DELOSO
Audit Officer In-Charge for Mindanao

St. Peter Life Plan Inc., Davao City, Philippines
Contact No. +63 9177 270 277
