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EMILY P. SAMSON
Kinasang- an, Pardo Cebu City
Mobile no.09311037818
Email: samsonemily54@yahoo.com

PERSONAL INFORMATION
 
Age : 27
Gender : Female
Date of Birth : October 24, 1993
Nationality: Filipino
Civil Status : Single
_________________________________________________________________
EDUCATIONAL BACKGROUND

BACHELOR OF SECONDARY EDUCATION-MATHEMATICS
June 2011 – March 2015 CEBU TECHNOLOGICAL UNIVERSITY- MAIN Philippines

_________________________________________________
WORK EXPERIENCES:

ASSISTANT TEACHER
Al saahra Recruitment Services
Al Oula Kindergarten- Ministry of Education
Shaam, Ras Al Khaima United Arab Emirates
October 5,2017 -September 12,2020

*Reinforce lessons presented by the teacher by reviewing materials with children one-on-one or small groups.
* Helps teacher prepare for lessons by getting materials ready or setting up equipment such as computer.
*Helps supervise children in class between classes,recess and on field trips.
*Assist to plan activities for children such as storytelling or art projects.
* Arrange educational activities outside the classroom and supervise the children during breaks.
* Help the teacher with each day's task and activities such as setting up games.
*Assess each child's emotional and development needs.
*Monitor children at all times to ensure their safety.

HUMAN RESOURCE 
COMPENSATION AND BENEFITS STAFF
Harbour City Dimsum House Co Inc.
June 07, 2016- May 17, 2017

*Timekeeping and Payroll Processing
[bookmark: _GoBack]*Computation of Leave Credits
*Compute of Retirement Program
*Create Salary Structure
*Monitoring of Tardiness and Attendance of Employees
*Conduct Orientation and Re- orientation regarding timekeeping guidelines
*Responsible in financial aspects
*Enrol newly hired employees to the HRMS 
* Computation of 13th month pay and separation pay
*Register newly hired employees for Tin application

 
SERVICE CREW/ CASHIER
GOLDEN ARCHES DEVELOPMENT
McDonald’s Ayala Branch
* Greet customers as they enter and thank them for their business as they leave;
*Ensure food safety standards are being followed;
*Prepare food according to the burger chain’s specifications;
*Clean and maintain designated area during downtime;
*Take customer orders correctly and efficiently;
*Resolve customer complaints as necessary by redoing their order.
 
December 2013- April 2016
______________________________________________________________________
REFERENCES:

MERA KRESTHEL ALPUERTO
Yuenthai Philippines Inc.
ME Analyst
09950217549

JEREMY JOY TAGUINOD
TEACHER
09631067030
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