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Name:
CLELLAND E. LORENZO
JOB DESCRIPTION:  GENERAL MANAGER
Performance Management, Staffing, Management Proficiency, Coordination, Coaching, Developing Standards, Financial Planning and Strategy, Process Improvement, Decision Making, Strategic Planning, Quality Management
Contact Info
Address:   #9 Crossword St. Area 2, 4th Estate Subdivision, Sucat Road   

                  Paraňaque City
Telephone No. :  N/A
Mobile No. :       0956-501-6040
Email :                headstrings_15@yahoo.com
Personal Particulars
Age :  36
Date of Birth :    April 15, 1984
Nationality :        Filipino
Gender :              Male
Marital Status :   Married
Permanent Residence : #9 Crossword St. Area 2, 4th Estate Subdivision, Sucat  

                                        Road Paraňaque City
Educational Background
Highest Education Level 

Field of Study :   Bachelor of Science in Nursing
Major :                Nursing
Institute / University : Olivarez College Paraňaque 

Located In :        Dr. Arcadio Santos Ave., (Sucat Road) Paraňaque City
Graduation Date : March 28, 2008
Languages

	 
	Proficiency (0=Poor - 10=Excellent)

	Language
	Spoken
	Written

	Filipino
	10
	10

	English
	9
	9


  

Additional Info
EDUCATIONAL BACKGROUND
College
Bachelor of Science in Nursing
School:      Olivarez College Paranaque
Address:    Dr. Arcadio Santos Ave., (Sucat Road) Paraňaque City
Year Graduated: March 2008
Secondary
School:      Don Bosco Technical Institute Makati
Address:   cor. Chino Roces Avenue, Pasong Tamo Makati City
Year Graduated: March 2001

Elementary
School:     Don Bosco Technical Institute Makati
Address:   cor. Chino Roces Avenue, Pasong Tamo Makati City



SPECIAL SKILLS

Good Communication Skills (Oral and Written)
Computer Proficient
Driving (M/T and A/T)
Good Management Skills
Business Development

EMPLOYMENT HISTORY:
1. Company: PRO BIO PHARMA, INC.

Address: Evangesilta St. Bangkal, Makati City

Position: Area Manager

Area of Responsibility: Pasay, Makati, Q.C.

Duties and Responsibilities:
▪ Arranging appointments with doctors, pharmacists and hospital medical teams, which  may include pre-arranged appointments or regular 'cold' calling;

▪Making presentations to doctors, practice staff and nurses in GP surgeries, hospital doctors and pharmacists in the retail sector. Presentations may take place in medical settings during the day, or may be conducted in the evenings at a local hotel or conference venue;

▪Organizing conferences for doctors and other medical staff;

▪Building and maintaining positive working relationships with medical staff and supporting administrative staff;

▪Managing budgets (for catering, outside speakers, conferences, hospitality,  

  etc.);

▪Keeping detailed records of all contacts;

▪Reaching (and if possible exceeding) annual sales targets;

▪Planning work schedules and weekly and monthly timetables. This may involve working with the area sales team or discussing future targets with the District Sales manager. ▪Regularly attending company meetings, technical data presentations and briefings;

▪Keeping up to date with the latest clinical data supplied by the company, and interpreting, presenting and discussing this data with health professionals during presentations;

▪Monitoring competitor activity and competitors' products;

▪Developing strategies for increasing opportunities to meet and talk to contacts in the medical and healthcare sector;

▪Staying informed about the activities of health services in a particular area.

Inclusive Date: October 2011 – February 2012
2. Company: THE MULTIVITAMIN CORP.

Address: San Juan City, Metro Manila

Position: Medical Representative

Area of Responsibility: Cavite, Philippines
Duties and Responsibilities:

▪Assess clients needs and present suitable promoted products

▪Liaise with and persuade targeted doctors to prescribe our products utilizing effective selling skills and performing cost-benefit analysis
▪Provide product information and deliver product samples

▪Attend sales meetings, conference calls, training sessions and symposium circuits

▪Work with sales team to develop strategies and implement brand strategies to ensure a consistent marketing message

▪Build positive trust relationships to influence targeted group in the decision making process

▪Monitor and analyze data and market conditions to identify competitive advantage

▪Keep accurate records and documentation for reporting and feddback

▪Pursue continuous learning and professional development and stay up-t-date with latest medical data
Inclusive Date: February 2012 – August 2012
3. Company: BIO CREST PHARMA, INC.
Address: Brgy. San Antonio, Sucat Pque. City

Position: General Manager

Duties and Responsibilities:
▪Looks into matters related to the human resources. All the matters related to organizational training, recruitment and selection of candidates and in consultation with the human resource manager.
▪Ensures that quality organizational training is given to the trainees and looks after the training needs of the employees.

▪Participates in the feedback session and performance evaluation of the employees. 

▪Ensures that matter related to finance and transactions are within supervision.

▪Manages and utilizes the funds and expenditures of the various operations carried out by the firm.

▪Understands the financial tools and resources available to the firm and chalk out a plan that effectively meets the requirements of the project/sales.

▪Acts as a liaison between the management and the employees/staff.

▪Monitor and track the performance and achievements of the employees as well of the entire company. 

▪Direct people to various goals and targets

Inclusive Date: September 2012 up to present
CHARACTER  REFERENCES:

1. Ms. Chariz Ann F. Tan
Address: 511A Mag. Mapa St. Cor. Bacood, Sta. Mesa Manila

Occupation: Auditor

Contact #: 0919-5909716

2. Ms. Ana Calison RN
Address: Merced St. Paco Manila
Occupation: Registered Nurse

Contact #: 0917-8109046
3. Mr. Jasper Macatangay
Address: Fourth Estate Subd., Sucat Parañaque City

Occupation: Finance and Administration Manager
Contact#: 0906-1536223
----------------------------------- END OF DOCUMENT -----------------------------------------
