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CHRISTY MAE B. OPLE
Diamond St., Purok III Tisa, Cebu City

Philippines, 6000

Mobile No.: (+63)9150274095
Email Add: com
PROFFESSIONAL QUALIFICATIONS

Registered Nurse (Philippines)

Licensed # 0918207
June 2019

Valid until: April 27, 2022
EXPERIENCE:
Position: Delivery Room Nurse
Company: Cebu Doctor's Hospital
Department: Labor Room/Delivery Room
Address: Osmeña Boulevard, Cebu City
Date: October 01, 2020 - Present

Position: NICU/Nursery Nurse
Company: Cebu Doctor�s Hospital
Department: NICU/NURSERY
Address: Osmena Boulevard, Cebu City 
Date: September 25, 2019 � September 30, 2020
Job Description:
Admit and discharge patients.
Provide bedside care including environmental sanitation.
Go with the doctor�s rounds to assigned patients.
Do Newborn care and cord dressing.
Do morning bath and daily cord dressing.
Monitor and recording vital signs, intake and output, stool and urine.
Assist, follow up and regulate IVF, blood transfusion and recording.
Gives oral and OGT feeding.
Do oral, nasal and ETT suctioning.
Administer all medications via different routes.
Incorporate medicines to IV fluids.
Gives treatments such as nebulization.
Charting of medicines administered.
Assist and Do hearing screening test and Newborn screening test by taking blood specimen.
Do Nurses notes.
Assists during code blue, intubation and extubation of the newborn.
Do OGT and IV insertion site
Assists doctors during gastric lavage, CTT insertion, peak line insertion.
Do Post mortem care.
Position: STAFF NURSE
Company: Cebu Doctor�s Hospital
Department: General Ward Area
Address: Osmena Boulevard, Cebu City 

Date: August 13, 2019 � September 13, 2019

Job Description:

· Provide bedside care including environmental sanitation

· Admit and discharge patients.

· Go with the doctor�s rounds to assigned patients

· Taking and recording vital signs, intake and output, stool and urine

· Assists, follow up and regulate IVF, blood transfusion and recording

· Gives NGT, gastrostomy, jejunustomy feedings.

· Do oral suctioning, tracheostomy, endotracheal, nasotracheal tubings.

· Assists and transfer patients from the floor to the designated area to be transported.

· Gives routine care to patients with pre and post operative patients, post partum case, pediatric and geriatric patients and patients w/ communicable diseases,

· Do Post Mortem Care.
· Do Focus Charting.

· Administer all medications via different routes observing 5 patients rights.

· Incorporate medicines to IV fluids.

Give treatments such as nebulization.

· Charting of medicines administered.

· Ensures availability of supplies and medicines.

Position: Customer Service Representative
Company: Asalus Corporation � Intellicare (HMO Company)

Department: Membership Services Department (shifting schedule every month)

Address: Rm. 601 Metrobank Bldg. Jones Avenue, Cebu City, Philippines 

Date: July 29, 2014 � August 25, 2019 

Job Purpose:

· Attends to the Customer�s needs beyond what is expected, delighting them by giving reliable and timely information in every call based transaction be it an inquiry or coverage approval.  Maintains a consistent positive and professionally packaged service image. 

Job Description:

· Approves and disapproves procedures through coordination with the accredited facilities and dental clinics.

· Answers inquiries and concerns raised by the client by giving proper information.

· Inputs/Encodes every call inquiry or approval for record purposes and documents any changes in pertinent information.

· Coordinates with the Patient Relation Officer (PRO) for the inpatient endorsements as well as facilitates patient�s discharge including issuance of the Referral Control Sheet 3(RCS3) if PRO is not available.

· Facilitates and coordinates with the site nurse and ambulance services during emergency case.

· Coordinates with the Account Officer (AO) if there are concerns regarding patient�s status, renewal or coverage.

· Coordinates with the branch officers if there is a patient with in the area that needs assistance.

· Issues RCS1 and RCS2 for walk in patients at the regional office.

· Perform other duties that may be assigned from time to time.

Position :  Invoicing Clerk/Sales Encoder

Date:  July 23, 2012 – July 29, 2014

Position: Inventory Clerk
Date:  May 2013 – July 29, 2014

Company:  Cebu D�Square Trading Corporation (Distributor)
Department: Sales Operations
Address: R. Duterte St., Banawa, Cebu City

· Posting of Official Receipt and Credit Memos and credit checked sales order.

· Responsible in making trust receipt of sales order/purchase order from salesman.

· Checking of the deals, discounts, and pricing before encoding into the system.
· Reports for submission

· Prepares monthly sales target per salesman

· Generates weekly and monthly Sales Report, Inventory Reports and making Collection Performance Report.
· Prepares weekly and monthly Sales Report and Inventory Report

· Printing Acknowledgement Receipt aging of accounts of salesman  monthly. 

· Generate reports or monthly sales to trade per principal as per request.

· Generate monthly accounts receivable for all sales personnel.

· Prepares daily sales report for salesman reference.

· Generate daily stock inventory for salesman guide on their daily stocking.
· Gather Sales Report for Independent Business Units (IBU) as per request

· Daily monitoring and printing of Inventory, Sales Report and Credit Memo�s

· Prepare report on Running Inventory and Acknowledgement Receipt per salesman and IBU�s

· Perform other related duties as required

· Accepting and calling or follow-up acknowledgement receipt of the IBU�s and purchase order of the IBU�s for the delivery.

· System Task

· Daily Invoicing and encoding stocks for booking counts

· Monitor Stocks Inventory and give data to the head office about stocks available for P.O preparation

Position:  Clerical Secretary/Assistant

Company:  St. Vincent General Hospital
Department: Medical Director and Chief of Clinics
Address:  210-D Jones Avenue Cebu City, Philippines

Date:  September 01, 2010 � February 28, 2011

· Receives office messages and communications.

· Makes memorandum from the Medical Director and Chief of Clinics

· Responsible in making minutes of meeting.

· Organizes meetings for the Medical Director and Chief of Clinics

· Collaborates with other department (Operations, Administrative, HR, Nursing Dept.) to direct compliance issues to appropriate channels for investigations and resolution.

· Updates PRCs of the affiliated Consultants in the Hospital as well as Junior consultants and Resident Doctors.

· Process applications for doctors to be affiliated in the Hospital by Department for approval to the Chairman.

· Act as an HRD for doctors in the Hospital (Medical Department)

· Calls applicants applying as Junior Consultants and as Resident Physician.

· Performs other tasks related to duties that may assigned from time to time.

EDUCATION
              







Year [From] - [To]

College


Course:  Bachelor of Science in Nursing 

         
         2004 - 2009


School:  University of Cebu - Banilad 





Address:  Banilad Cebu City, Philippines 
Secondary 


School:  University of San Carlos � Girls High School
         2000 - 2004


Address:  J. Alcantara St., Cebu City, Philippines

Elementary  








School:  University of San Carlos - South Grade School 
         1994 - 2000 


Address:  J. Alcantara St., Cebu City, Philippines




 SKILLS 
· Skilled in organizing, updating, filing of files and other clerical/office jobs

· Skilled in major relevant computer applications like MS Word, MS Excel. MS Outlook, MS Power Point and Internet Savvy

· Well Versed in oral and written English and Filipino Languages.

· Typing speed at 47 WPM
TRAININGS / SEMINARS ATTENDED

· Lactation Management and Education Training � September 2-4, 2019
· Customer Service Championship Training � February 2017

· Customer Care Seminar � February 18, 2011

· Test Taking Congress Seminar � March 05, 2009

· CPR and AED Seminar Workshop � August 07, 2008

· Integrated Management of Childhood Illnesses Seminar � February 03, 2007

· Basic Cancer Awareness Seminar � March 20, 2006

· Self-Awareness Seminar � February 18, 2005
CHARACTER REFERENCES

Ms. Agnes Cabrillas, RN

DR/NR/LR/OR/NICU Staff Nurse

Cebu Doctors� University Hospital
Mobile No. 09235269212
Ms. Louwela C. Catamco, RN
MSD Supervisor

Asalus Corporation � Intellicare

Mobile No. 09553203966

Mr. Florendo A. Verzosa, RN
Proprietor/Manager

Cebu D-Square Trading Corporation

Mobile No. 09322058762/09189308427

Dr. Celeste C. Cabahug 

Medical Director

St. Vincent General Hospital

Mobile No.: 09173224292/09228224292

