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RICHARD B. VILLARAN
BRGY. 44 SANDEJAS ST. PASAY CITY
MOBILE: +639464473190 / 09061316138
EMAIL: clamzyx171@gmail.com


CAREER OBJECTIVES:

  To explore and expand the range of knowledge and expertise to obtain a position in a company that will enhance my talent  and skills to be an effective individual that can contribute for the company success and progress.


PERSONAL  INFORMATION:

AGE:                                    31 years old
GENDER:                             Male
DATE OF BIRTH:                 August 10, 1989
PLACE OF BIRTH:               Brgy. Malinao Majayjay, Laguna
CIVIL STATUS:                    Single
NATIONALITY:                   Filipino
RELIGION:                          Roman Catholic
HEIGHT:                              5’2 
WEIGHT:                             54Kg
PASSPORT NUMBER:      P0092046B


SKILLS:
· Excellent in customer service.
· Excellent in organization skills.
· Knowledge in Internet application
· Learn in Microsoft office

EDUCATIONAL QUALIFICATION:

· COLLEGE:             Business Management Office Admin.
                              Arnaiz St. Pasay City
                              Under Graduate
                              2014-2016
                         

SECONDARY:                   Santa Catalina National High School
                                           M.H Del Pilar St. Majayjay Laguna
                                           Graduate April 2016

· ELEMENTARY:     Majayjay Elementary Central School
                                            Brgy San Miguel Majayjay Laguna
                                            March 2001

WORKING EXPERIENCE  

Febuary 28,2020 - Present
Assistant Supervisor
RM Diego Foods
631 A. Mabini St.  Caloocan city

August 2019 – January2020
DISPATCHER
Sano F&B Industry
Bagtikan St. Makati City
	
· Checking the quality & quantity of food
· Manage the time of delivery
· Checking the incoming and outgoing of all delivery

Jan 2019 - Aug 2019
KITCHEN HEAD CREW
BORA BORA RESTAURANT
Bahrain
DUTIES:
· Check the cleanliness of stations
· Check the quantities and the quality of foods
· Know how to FIFO for all coming deliveries
· Know how to handles the crews and monitoring the stocks.

April 2018 -Jan 2019
Juice Maker/Barman
SAN CARLO CHICCETTI
Bahrain
DUTIES:
· Preparing the hot and colds drinks.
· Monitoring the freshness of fruits and the FIFO rules


Jan 2017 -April 2018
LINE COOK/WAITER
AL ABRAAJ COM. (YASALAM)
Bahrain
DUTIES:
· Receiving the deliveries, such as checking the product, monitoring the production and exp. Date.
· Follow the rules of the chefs.
· Preparing all the products, maintain the cleanliness of the station, make sure to implement and memorized the standard of our product. FIFO the all products.

Oct 20014 – Nov 2016
SERVICE CREW/CASHIER
AMERICANA COM.(KFC)
Saudi Arabia
DUTIES:
· Follow the 7 steps to our beloved costumers. Including to greet to give the change and to serve the food with a nice service 
· Make sure to assist the guest very well and serve a smile for them.
· Know how to handle a costumer complain.
· Know use the POS machine.
· Make sure to endorse everything before the next shift coming and be responsible for my station..
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