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Rachel Anne Viloria RN                            
Lot 1 Blk 8 Neil Property Upper Banlat Tandang Sora Quezon City
0942-246-9073/ 09178560423
 rachelanneviloria@yahoo.com


Objective
Seeking a growing or new medical practice to help build effective healthcare for all patients
Educational Attainment
Our Lady Of Fatima University
Bachelor of Science in Nursing
June 2oo6-March 2010

Skills
· Knowledgeable in first aid and certified Intravenous therapist.
· Responsible and great communication skills with the understanding of medical terminology.
· Very effective demonstration and leadership qualities.
· Strong ability to adapt to new lĺenvironment.
· Can handle queries very well with the nice interpersonal skills.
· Leadership skills, Enthusiastic and Assertive.
· Can work under minimum supervision.

Personal Data
Age		    	:	31
Birth date		:	September 12, 1989
Mother’s Name	:	Emily Viloria
Height		  	:	5’0
Weight		  	:	50kgs
Civil Status		:	Single
Citizenship		:	Filipino
Dialect Spoken	:	English, Tagalog




Trainings Attended
· Basic Life Support (BLS) 
· Standard First Aid (SFA) 
· Advanced Cardiac Life Support
· Intravenous therapy (IVT) Training

Work Experience

Quezon City Health Department
February 18,2020-Present
Elliptical road , Quezon City 
Population Program Officer 1

Tasks
Educate post partum mothers the benefits of Family planning.
Demonstrate how to use different types of Family planning methods.
Monitor patients adherence to the method.
Monthly reports.
Conduct swab testing to lockdown areas. 
Monitor PUI/PUM patients medical condition. 
Assist medical doctor in health center. 
Do vital signs monitoring of patient. 

Metro North Medical Center and Hospital, Inc
August 2019- January 2020
#1001 Mindanao Ave. Brgy Bahay Toro Quezon City
Staff Nurse

Tasks
Insert Iv and regulate.
Administer meds.
Monitor patient’s vital signs and record.
Coordinate with other department laboratory needs.
Assist Physian during rounds.
Wound dressing.  



Andoks Litson Corporation
October 4, 2017-July 30, 2019
#25 Bulacan St. Brgy. Bungad West Ave Quezon City
Company Nurse 

Tasks
In-charge for processing of medical cash advance requests and medical reimbursements.
Checks medical results for everyday pre-employment and for regularization.
Maintains sufficient stock of medical supplies and medicines in all Company’s first aid stations.
Assist and endorse patient to accredited hospital or clinic.
Maintains employee medical files.
Processing of sss/ and philhealth contributions for hospitalization needs.
Performs other duty as assigned from time to time.
Assist employees to nearest Emergency Hospital facilities if the need arise.

Twinpack Container Corporation
August 2016-December 2016
648 Llano Road, Brgy. Llano Caloocan City
Company Nurse

Tasks
· Provide basic healthcare services to employees.
· Assess exposure risks, aiding employee recovery, promoting health, and assisting injured employees.
· Perform first aid treatment and follow up care.
· Performed office work, inventory of supplies needed for the company’s medical clinic.

Le bien Wellness Holistic Center
August 10, 2015-July 2016
G/F Diamond finance bldg Cubao Quezon City
Clinic Nurse

Tasks
· Insert IV using butterfly to patients.
· Assist Dr.during consultation.
· Inventory of supplies and medicines.
· Scheduling of patients for consultation.
· Rotating Nurse for 3 clinic branch and OIC of Antipolo Branch.
· Health teaching regarding diet and natural therapy.
· Explain to patients the action of each supplements given and how to take.
· Assist the admin on making employee schedule.

Starbucks Coffee 
October 10, 2011- February 2015
158 Tomas Morato Quezon City 
Barista

Tasks
· Ensuring that every customer have their drink perfectly made.
· Maintaining the cleanliness of the store and accuracy of every order.
· Assigning task to each baristas.
· Conducting a coffee tasting to enhance the knowledge of the customer about the coffee, the process that it underwent before it was brought and sold into the store.
· Filling of papers like deliveries etc, 
· Cash handling procedures.


Accomplishments

· Certified Barista Trainer
· Certified Coffee Master
Marcelo and Associate Law Office
February 2011 – September 2011
Aurelio Bldg. Grace Park, Caloocan City
 Legal Secretary

Tasks
· Filling papers, notaries and affidavits, making pleadings 
· Follow up of cases, answering phone calls, 
· Printing, faxing and computer works.
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