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PROFESSIONAL  SUMMARY 
_____________________________________________________________________________________
Dedicated and motivated professional with a degree of  Bachelor Secondary Education  six years teaching experienced  .With special knowledge and skills  of computer,  admin and finance business  skills and hotel and customer service oriented based on my working experience

SKILLS
______________________________________________________________________________
· 
· Computer Skills  
· Baking Cake, Bread and Pastry
· Driving ( Motorcycle, Auto)



WORK EXPERIENCE
_____________________________________________________________________________________
JUNIOR HIGH SCHOOL  TEACHER

MARIGONDON NATIONAL HIGH SCHOOL – Basak Night High School  Ext. Lapu-lapu  City Philippines  July 2013- Current
· Teaching Asian History Values( Grade 7), Economic (Grade 9), and Contemporary Issues( Grade 10)
· Prepared  Instructional Material (Video,  Powerpoint, Picture)
· Prepared Daily Lesson Plan
· Formulate examination like Diagnostic Test,  Formative, and Summative Test
· Compute quarterly grades of the Students
· Monitored Student  Attendance, Nutritional Status and Bodily
· Conduct Home visitation  to the students who are frequently absent, with failure  and family problem
Admin and Finance Assistant 
Cebu Mactan Quality Aquarium Fish ( Live Tropical Fishes) July 2010- June 2012
· Prepared petty cash and check
· Released and received cash from sales
· Make payroll  for the Employees
· Deposit and encashment money in the bank
· Paying bills like Philhealth, SSS , Pag-ibig and BIR
· Make memorandum employees with tardiness,absences
· Purchase  office supplies need in the company

Operation Assistant
Cleverlearn  English Language Institute /Cleverlearn Residence February 2007-July 2010
         Front Office Supervisor-( Feb 2009) July 15,2010
· Make schedule of the staff
· Monitor check in and check out residence guest in the hotel
· Release receipt every guest  payment s
· Cash count the money everyshift
· Monitor and reply online booking of the Hotel

Purchaser-Feb 2008- January 2009
· Prepared  purchase order needed in the hotel( Hotel Amenities,Tissue,food, drinks etc.
· Conduct canvass all item needed in the hotel
· Monitor Supplies inside hotel premises
· Communicate all the supplier  time to time regarding the availability and delivery schedule  of the supplies
Housekeeper- Feb 2007- January 2008
· Clean the hotel room
· Inventory the hotel supplies like tissue,towel,bedsheet,and blanket
· Keep the housekeeping room  area clean and organize
· Monitor and Report Damages and Losses in the Hotel
Utility Worker
 Cebu General Services ( Agency) Assigned Bigbucks Coffee shop in Bigfoot Company Dec. 2003 July 2006
· Serve food,coffee, sandwiches
· Dish out the used utensils
· Clean the area
· Wash the dishes
· Help prepared the meals order







                                                                                 EDUCATION
_____________________________________________________________________________________
Master of Arts in Education Major in Social Studies( 30 Units)
Cebu Technological University Main Campus Cebu City, Philippines April 2016
Master of Arts in Education  Major  in Public Administration ( 30 Units)
Cebu Technological University Main Campus Cebu City, Philippines April 2013
Collegiate               
 Bachelor of Secondary Education major in Social Studies
 Siquijor State College, LarenaSiquijor  Graduated 2003   
Secondary     
  Basac HigH School  ,Basac Larena,Siquijor
Elementary: 
  Basac Elementary School , Basac Larena Siquijor
                
                                    SEMINARS/TRAINING ATTENDED
_________________________________________________________________________________
· Marigondon NHS DepEd In Service Training Seminar  2019
· Sta Rosa National High School in Service Training 2015-2018
· K-12 Mass Training Grade 10                                     May 17-19,2015
· K-12 Mass Training Grade 9                                       May 12-16, 2014  
· 
· Curriculum Development (Dep Ed)                              February 2014
· 
· INSET (Curriculum)                                                     October 28,2013
· Course Integration Workshop (CTU)                           May 19,2013
· Computer Hardware Fundamental Course                 January 29-February 2,2013
·  (University Of San Carlos)       
· Seminar Workshop on Bullying in school                    October 17,2012
· (Indiana Aerospace University)
·  Teaching Strategies
·  Indiana Aerospace University)                                  October 19,2012
·  Customer Service 101 Program                                May 9, 2008
·  Customer Service Workshop,(CELI)                          May 3, 2008
·  Creating A Positive Attitude (CELI)                            April 17, 2008
·  Making Good a First Expression Seminar (CELI)      April 15, 2008
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