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CRISVI AEZA ICARO MONTON
General Trias, Cavite Philippines
Phone number/Viber/Whatsapp number: +639153866351
crisviaezam@gmail.com

OBJECTIVE: To efficiently utilize my abilities and potentials as an individual and attain stability In every aspect of life in my chosen field.
PERSONAL INFORMATION:
DATE OF BIRTH		:	November 07, 1990
PLACE OF BIRTH 		:	Bacao General Trias, Cavite, Philippines
AGE				: 	29
SEX				:	Female
HEIGHT 			:	5’
WEIGHT			:	97 lbs.
CITIZENSHIP		:	Filipino
CIVIL STATUS		:	Single
RELIGION			:	Iglesia Ni Cristo
LANGUAGES/DIALECTS	:	Tagalog and English
SKILLS			:	Microsoft Office


EDUCATIONAL ATTAINMENT
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
Maragondon, Cavite
Bachelor of Science in Accountancy
2008-2012

WORK EXPERIENCES:
PHILIPPINE AIRLINES (November 13, 2013- present) 
Job Title: Sales Accountant
Financial Services Department-Passenger Sales Accounting
FUNCTION:
· To clear all ticketing and sales reporting errors of automated data in the temporary files of RAPID system; to qualify for Level 1 Accounting and invoice generation for interface to Oracle Accounts Receivable on or before the set deadline for financial reporting.
· To resolve errors of refunded and reissued documents of the automated files in the temporary area of RAPID.
· To resolve tax related errors of the automated data in the temporary files of RAPID.
· To process all manual passenger and excess baggage sales reports and traffic documents in RAPID on or before the set deadline for financial reporting.
· To issue recovery documents for under collection / non- remittance of traffic documents noted during processing, including set-up in ORACLE AR, and handling of disputes.
· To issue irregularity reports on errors in ticketing and sales reporting of all sales outlet of PAL.
·  Updates / encodes transaction details accurately from the manual audit coupons to ensure data in the system is ready for fares and proration process without the necessity for correction.
· Ensures that data captured in the system is accurate and consistent with IATA Ticketing Rules and Regulations and PAL Revenue Accounting Procedures.
Logistics Cargo Forwarders and Brokerage Corporation (July 2013 - October 2013) 
Job Title: Accounting Assistant
Basic function:
Process and reconcile a wide variety of accounting documents such as invoices, departmental billings, employee reimbursements, cash receipts, vendor statements, and journal vouchers; review and code financial information; prepare and process documents to disburse funds, make deposits and prepare reports; compile and review information for accuracy; and maintain records. Focus mostly in Bank reconciliation and handling credit card transactions.


I hereby certify that the above information are true and correct to the best of my knowledge and belief.
Crisvi Aeza I. Monton
Applicant
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