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Stephanie V. Garcia
1327 Lacuna Apolinario Bangkal Makati City
Contact No.: 09167985802
Email Add.: s_garcia31@yahoo.com

	Career Objective



“To use my skills in the best possible way for achieving the company’s goals and enhance my professional skills in a dynamic and fast paced workplace.”

	Personal  Information



[bookmark: _GoBack]Age                                                               27 years old
Civil Status                                                  Single
Citizenship                                                  Filipino
Religion                                                       Roman Catholic
Language or dialects                                 English/Tagalog
Date of Birth                                               October 31, 1993

	Educational Attainment



Tertiary
School                                                               Philippines Women’s University (PWU)
Course                                                              Bachelor’s of Science in Tourism Management
Address                                                            Pedro Gil Taft Manila Philippines
Year                                                                  June 2008 – March 2013

Secondary
School                                                               Bangkal High School
Address                                                            Makati Philippines
Year                                                                   2007-2008 (Third year to Fourth year High School)

School                                                         Jose Rizal Institute
Address                                                      Orani, Bataan Philippines
Year                                                             2005-2007(First year to Second year High School)

Primary
School                                                               Pio Del Pilar Elementary School
Address                                                            Makati Philippines
Year                                                                   2004-2005

	Working Experience	




Company                                                        Al Nazih Palace Trading
Address                                                          Doha Qatar
Position                                                          Indoor Sales Representative
Year                                                                 March 7 2015 – October 30 2017

Company                                                         Scenic View Resort
Address                                                           MajayjayLaguna, Philippines
Position                                                           Receptionist/Hostess
Year                                                                  Feb 2012 – Apr 2012 OJT

Company                                                       Crosswinds Hotel and Travel Agency
Address                                                          Makati City, Philippines
Position                                                          Receptionist/Ticketing Agent
Year                                                                 Oct 2011-Dec 2011 OJT

	Skills and Qualification



· Customer Service
· Teamwork
· Adaptability
· Computer literate: MS word, Excel and powerpoint
· Sales and Marketing 
· Leadership
· Excellent Communicator (written and interpersonal)
 
	Character References



· Isidoro Constantino      Philippine National Police (09566700310)
        PO3

· Basil Gonzales             Magsaysay Company (09163158051)
 Supervisor

· Rovir Hilario                Government Employee (09055007065)
 Kagawad
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