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CAREER OBJECTIVE

· Nurturing, creative and enthusiastic individual seeking promising position in a good and reputable institution  as an Early Childhood Educator where I can utilize and enhance my knowledge and teaching skills to develop children and to make them a valuable member of society. 

QUALIFICATIONS

· More than 7 years experience in handling preschool students for ages 4-7, preparing curriculum, and progress reports and Rubric Rating
· Well experienced in supporting the academic, social and emotional development of children.
· Clerical and office management skills
· Demonstrate strong knowledge of appropriate practices in early childhood development including working with parents/guardians
· Hardworking, open for new challenges and has a teachable heart


PROFESSIONAL EXPERIENCE

· July, 2007 – up to Present		Preschool and Special Education Teacher Assistant
Cavite Institute
EKB Heights, Iba, Silang, Cavite
Philippines
Teacher Assistant – Responsible for assisting the Teacher Adviser in developing and
implementing program of activities that promotes the social, emotional and physical development of each child.

Shadow Teacher – Performs functions that are related to the instruction and delivery of 
direct services to students and parents in an inclusive learning environment. Responsible in developing and implementing program of activities that promote the development of each child enrolled in a group in accordance with the IEP (Individualized Educational Plan), DepEd Standards on K-12 and school’s Standards.
		
Character Formation Teacher – Conduct 30-minute a day for the assigned Primary
Levels (Grades 1 and 2). Prepare UBD lesson plans fit for the student’s needs, with the learning materials and experiences to inculcate and shape student’s values incorporate the school’s VMI in their experiential learning.
· Become familiar with the K-12 grade level expectation, teacher’s written lesson plans, the daily schedule, methods for recording attendance, and all other daily duties of the teacher to assist the teacher/adviser in aligning goals and instruction of students with special needs in class.
· Given one part/ topic of the thematic unit to teach the class.
· Responsible with full implementation of school’s performance standards, policies and procedures, regulations and guidelines in the day-to-day operation of an early childhood development center including developmentally appropriate practices for a preschool program.
· Maintains records on each child’s progress and development.
· Plans and implements daily program of activities based on principles of child development and in accordance with the program’s curriculum.
· Observes each child daily to assess skills, interest and needs and use this information to facilitate learning growth.
· Assist Teacher-Adviser in the full implementation of IEP’s (Individualized Educational Plan) and inclusion of children with disabilities and special needs.
· Implements the developmental assessment for each child to determine the child’s strengths and areas in which each child may need help.
· Collects monthly samples of children’s work, assessment binder consisting of developmental assessment and observations of progress toward meeting goals.
· Writes reports / Documentations:
a. student narrative (at least 3 to 4)
b. Standardized IEP
c. thematic unit report ( at least 3 to 4)
d. rate learning objective rubrics of topic in thematic unit
e. summarize rubric ratings of thematic units per term
f. calendar of activities in class (monthly)
g. learning modules, materials, conference notes, student observation

Guidance Clerk - Performs skilled clerical work which involves maintaining accurate
student cumulative folders; filing numerous documents in the cumulative folders; maintains student records; assist the Guidance Counselor on facilitating all clerical work associated with the Guidance Department. Work is performed under the supervision of the assigned administrator.
· Act as receptionist for the guidance department. Welcomes people and informs clients of the whereabouts of the Guidance Personnel.
· Set up and confirm parent conferences.
· Set up new student records.
· File all folders and confidential materials relating to the department.
· Assist in preparation of readiness and academic testing material. Assist in checking and filing tests.
· Assist in making summaries of test results by class and level.
· Take and keep minutes of every meeting.

Teacher Aide – Work under the direction of the class teacher to support the students to make the most of every learning opportunity.
· Assisting teachers students with the different indoor and outdoor activities.
· Compiling and supervising class’ documents such as, activities, progress report, class attendance
· Assisting clerical duties 

EDUCATION 

· Post Graduate				Cavite Southern Emerald Academy, Inc.
2008 - 2009				Bacoor, Cavite
					18-Unit Early Childhood Education

· Tertiary 				Cavite State University
2021.       				Silang, Cavite
					Bachelor of Elementary Education major in
                                                                  Early Childhood Education

· Associate Degree			AMA Computer Learning Center
1997 - 1999				Dasmarinas, Cavite
					Computer System Design and Programming

· Secondary				Republic Institute
1991 - 1995				San Andres, Manila


SEMINARS ATTENDED

· Seminar Workshop on Classroom Management, Silang Cavite, October 22, 2012
· Seminar Workshop on Classroom Test Construction, Silang Cavite, June 7-8 2012
· Seminar Workshop on Test Construction and Assessment, May 19 and 21, 2012
· Seminar Workshop on Interpreting and Utilizing CEM Test Data, Silang, Cavite, May 16-17 2012
· Classroom Management, Silang Cavite, October 22, 2012
· Classroom Test Construction, Silang Cavite, June 7-8 2012
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