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Bryan J. Vicente
Permanent Address: 151 Prk. 6, Bryg. Sapang Cabanatuan City, Nueva Ecija
Present Address: Brgy. Central, Agham Rd. Quezon City, Philippines
+63977-428-5028
bryanvicentemay12@gmail.com

Objective: I am applying for this position so I can use my theoretical knowledge and experience - apply practically. Wishing to work with the professional group and use principles of accounting, technical knowledge and perform my designated duties.

Education: 
Phinma Education Network – Araullo University			BS-Accounting Technology
Bitas, Maharlika Highway Cabanatuan City, N.E.			2011-2015

Mayapyap National High School					Secondary Education
Mayapyap Norte, Cabanatuan City				2007-2011

Mayapyap Elementary School					Primary Education
Mayapyap Sur, Cabanatuan City					2001-2007


Career Related Experience: 
ZENRooms Services Philippines Inc.					Hotel Auditor
Lower Ground Bonifacio Technology Center BGC, Taguig City		Nov. 6, 2019 – Nov. 25, 2020
Job Description: Being pioneer to the position, I standardized audit procedure particularly in Front Office operation
· Audit 28 properties and prepare audit report and recommendation, include overseeing in properties in Singapore 
· Provide 12 Standard Operating Procedure for Front Office Operation and general works
· Oversee Property Management System (PMS) namely eZee, Back Office and Podio for the on accuracy of reporting.
· Provide and onboard access in eZee system, audit every transaction and recommend process improvement

Astoria Palawan							Income Auditor Supervisor
KM 62, North National Highway, Puerto Prinsesa Palawan			August 6- Sept 30, 2019
Job Description: Under the provision of my Financial Manager, I prepare audit report through my audited daily transaction from room sales, foods, and waterpark.
· Daily checking of sales and monthly inventory
· Provide Standard Operating Procedure for Cashiering, Banking, Sale Reporting, and Inventory count
· Handling system checking

Green Sun Hotel Management, Inc. (3-Star Hotel)			Income Auditor
Chino Roces Ave. Ext., Magallanes Makati City				July 13, 2018 – July 19, 2019
Job Description: Under the provision of my Financial Controller, I verify all revenue transactions for technical consistency and methods used to meet the Hotel standard and policies. Examine all transaction for accuracy on the trial balance reported by the General Accountant.
· Being a pioneer in this company, I have the ability to showcase my knowledge on the standard financial reporting and analysis, critical for effective management and benchmarking that is intended to be consistent in accounting principles through the use of USALI (Uniform System of Accounts for the Lodging Industry).
· Prepare and review daily revenue report and resolve guest concerns for accounting or guest charges related.
· Develops and implement auditing policies, programs and standard.
· Compile and email report using HMS (Hotel Management System) report.
· Audit Front Office postings and transactions, sales for commissions and production which includes corporate and Banquets/Events sales, reservation agents booking on system and cancellation/no show done and Bistro POS(Point-of-Sales) transactions.
· Complete and balance each section of the excel audit workbook. Check completeness on documents and validate accuracy on details.
· Investigate credit card charges, chargeback, cash deposits and bank transfer/deposits. Count and reconcile daily cash and check receipts.
· Verifies accuracy of rates from room sales- corporate rate, OTA’s rates, published/walk-in/ discounted rates and Zen rooms thru Hotel Management System (HMS).
· Review and verified the accuracy of amount reported to Accounts Receivables (City Ledger)
· Maintain and prepare daily, weekly and monthly reports.
· Maintains systematic files of audit reports, working papers, incoming and outgoing reports/memos, and other forms.
· Preparation of audit report and recommendations of specific deviations.

City Garden Hotel Makati (3-4 Star Hotel)			Night Auditor
Makati Ave, Poblacion Makati City				May 17, 2017 –December 10, 2018
Job Description: Under the provision of my Income Auditor/Audit Supervisor, I review and correct all transaction of the day before End-of-Day process was done to Opera System. (10PM-6AM Shift)
· Preparation of Revenue report for hotel and outlets (rooms, sundry items, gyms and spa, business center, laundry service, minibar), restaurant and events/banquets
· Under ISO 9001: Quality Management System- we stand as night supervisor for the hotel to oversee the overall operation. Balance all transaction before EOD to ensure correctness on all report in the system.
· Check and compare correctness and accuracy on documents such as guest Folio, LOA, Registration Card, Official receipts, Cash Refund and other vouchers.
· Monitor all posted transaction in Opera system. Adjust wrong posting like charges on rates and validate all approved adjustments made.
· Cash counting of PCF and cash fund.
· Check POS sales receipts and discounts.
· Email report to Department head and executives and possible recommendations for improvement.
· Conduct ad hoc investigation into identified/reported risk.
· Preparation of audit report and recommendations of specific deviations

MicroventureFinancing Company (One Puhunan)		Internal Auditor
One San Miguel Ave. Pasig City					June 29, 2016 – May 15, 2017
Job Description: Under the provision of my supervisor/Audit Head, I prepare audit report and recommendations for every branch I visit.
· Field work duties- assigned in Luzon and Mindanao Area
· Compliance and operations audit which follow the standard in internal audit reporting. Opening meeting, review objectives, corrective actions, review continual improvement, closing meeting, follow up and recommendations.
· Evaluating of controls system, ensuring compliance in rules, procedures and regulations. And ensuring audit findings and recommendations may add value to the organization.
· Doing sampling/samples for client per branch to visit. Asking the client for the loan they avail and validate the existence.
· Check and review proper cash disbursement in the branch.
· Email reports to executives, and recommend possible solutions to every deviation.
· Monitor all bank deposits, cash collections and PCF.
· Attend meeting for discussion of audit report.
· Perform special audit tasks as requested by other departments or by me supervisor/Head

RBO Group of Companies					Internal Auditor
Maharlika Highway, Cabanatuan City Nueva Ecija			April 17, 2015 – May 30, 2016

WheeltekMotorsales Corporation
Job Description: Under the provision of my supervisor/Audit Manager I prepare audit report, audit findings and recommendations per branch I visited
· Activities during branch are cash and bank reconciliation, examines PCF for allowances, operating and branch expenses. Balance motorcycle inventory units, give away products/freebies branch assets and others within the scope of audit. With 200 branches nationwide that uses SAP system.
· Check Inventory stocks available on branches. Audit inventory stocks balances and report any shortages
· Recon of cash collections and cash funds
Titan Cold Storage
· Inventory Checking; counting actual stocks versus records.
Suzuki Cars Makati
· Strengthen internal control system through audit in service department which includes monitoring of vehicles in service area, periodic maintenance (PMS) review, collected and uncollected warranty and insurance claims, documents review, and safekeeping of fixed assets, special tools, equipment, and spare parts.
· Inventory audit

ChinguBuko House						Salesman (weekends/holidays)
Cabanatuan City							May 2012 – February 2015 (Part time)
· Sells buko shake, juice and buko salads. Prepare daily sales and inventory.

Development Bank of the Philippines (DBP)			On-The-Job-Traning (OJT)
Cabanatuan City Branch						November 2013- May 2014
· Provide 360 Hrs of work-assigned in Opening Accounts Section which includes customer assistance in opening an account such as ATM card, passbook and ATM Card-Passbook. Encoding details in system and opening MOOE (Maintenance and Other Operating Expense) for teacher in Cabanatuan City and PVAO account, also doing documents filing.


Honors, Activities and Special Skills:
Honors and Awards
-2nd Best Successful Visit Auditor					-Service Culture and Discipline
Microventure Phil. Financing Corp.				Certificate of Participation/Green Sun
January 2017							May 8, 2019

-Civil Service Commission					-Unlocked (Access to Success)
Sub-Professional						Araullo University
October 2014 Result						March 1, 2014

-NCIII Bookkeeping						-Civic Welfare Training Service
TESDA Accredited						NSTP-AraulloUnioversity
October 2014 Result						2011-2012

-CAT Level 1 (Certified Bookkeeper)				-2nd Honorable Mention
Certified Accounting Technician (UK)				Mayapyap National High School
October 2014 Result						April 4, 2011

Competencies and Attributes
· Fluent in English and Tagalog, Computer Literate and expertise in audit transaction and HMS/POS/OPERA system
· Strong organizational skills with attention to details
· Ability to compile facts and figures
· Ability to adopt communication style to suit different audiences such as effective communicating to supervisors, co-workers, public etc.
· Can work under pressure and willing to learn


Personal Background:
Nickname: Bry							SSS Number: 02-3833171-6
Gender: Male							TIN Number: 467-196-799-000
Age: 26								PhilHealth Number: 21-025311153-9
Date of Birth: May 12, 1994					Pag-Ibig Number: 121177003919
Civil Status: Single						Father: Juanito A. Vicente/Farmer
Citizenship: Filipino						Mother:Marcelina Vicente/Housewife
Height: 5’6
Weight: 168kg

I hereby certify that all information written above is true to the best of my knowledge and skills.
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