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Address: Blk. 27 Lot 16 Bulaon, City of San Fernando, Pampanga 

Contact No.: +639611593141 

Email address: maricar.butiu05@gmail.com 

 

 

Personal Information: 

Date of Birth:  October 25, 1984 

Place of Birth: San Fernando, Pampanga, Philippines 

Age:  35 

Civil Status:  Single 

Religion:  Roman Catholic 

 

Skills: 

 Table Skirting, Cloth napkin folding and Basic fruit and vegetable curving. 

 Good Communications skills in the use of Filipino and English languages. 

 With good basic skills in research. 

 Computer literate – Word, Excel and IFCA Software System. 

 

Work Experience: 

 

1. HOLLAND AMERICA LINES (Assistant Cook)  June 13, 2015-present 

JOB RESPONSIBILITIES: 

 

WESTERDAM (November 09, 2019 – May 22, 2020) 

• Assigned in Lido Omelette Station for Breakfast 

• Assigned in Lido Sandwich Station for Lunch 

• Assigned to do the Sandwich Condiments Preparation at night time (examples: tuna, egg, 

chicken and different salad spreads based on the daily menu) 

• Helping in chopping different fruits for service as needed 

• Maintaining the cleanliness of the assigned station according to USPH standars 

 

ROTTERDAM (October 28, 2018 – July 30, 2019) 

• Assigned in Lido Homestead for Breakfast 

• Assigned in Lido Wild Harvest for Lunch 

• Assigned in Canaletto Restaurant for Dinner 

• Assigned as Bacon Man. And preparing the appetizers during tea time. 

• Maintaining the cleanliness of the assigned station according USPH standards 

 

AMSTERDAM (September 2017 – June 2018) 

• Assigned in Lido Homestead Buffet for Breakfast, Lunch, and Dinner set-up, preparation and 

service. 

• Maintaining the cleanliness of the assigned station according USPH standards. 

 

NIUEW AMSTERDAM (July 2016 – May 2017) 



• Assigned in as Juice man and Cheese man 

 Responsible for preparing and setting up all the breakfast juices, milk and chocolate milk, 

different cereals and fruits. 

 Responsible for picking up the different cheeses in provision and cut them accordingly 

for Lido and Crew Mess consumptions.  

 Extra duty in main galley for dinner service. 

• Assigned in Homestead Buffet for Breakfast, Lunch, and Dinner set-up, preparation and service. 

• Assigned in Asian Station 

 Responsible for preparing, setting up and buffet service in Asian breakfast corner. 

 Extra duty for Wild Harvest, responsible in refilling the missing items. 

 Act as the Cold Runner during evening duty. 

• Assigned in Pasta Station 

 Responsible for Waffles and Crapes during Breakfast 

 Responsible for Italian and Mexican Buffet during Lunch 

 Responsible for Italian buffet during dinner 

• Assigned in Cold Soup Station 

 Responsible for making all cold soup as per menu per day. 

 Helps the Soup Man in other tasks. 

 Extra duty in main galley during dinner. 

• Maintaining the cleanliness of the assigned station according USPH standards. 

 

OOSTERDAM (October 2015-May 2016) 

• Assigned in Lido Homestead Buffet for Breakfast, Lunch, and Dinner set-up, preparations, and 

service. 

• Assigned in Dive In Station 

 In charge in Preparing/making different kinds of Hotdog and Hamburger Sandwiches. 

 Extra Duty in Asian Station for Breakfast  

 Extra duty in Homestead or in Main galley for dinner. 

• Maintaining the cleanliness of the assigned station according USPH standards. 

 

RYNDAM (June 2015 – October 2015) 

• Assigned in Lido Homestead for Breakfast, Lunch, and Dinner set-up, preparations and service. 

• Maintaining the cleanliness of the assigned station according USPH standards. 

 

2. On the Job Training  

       PHIL OASIS HOTEL AND RESORTS 

JOB RESPONSIBILITIES:  

 Check all set-up in dining area specially dinner wares, glasswares, silverwares, condiments and 

other equipment. 

 Sweeping all side of the windows at the bar and dining area next sweep the floor or carpets. 

 Maintaining the cleanliness of Food and Beverage area 

 Setting up table, chairs and other equipment for banquet, seafood and barbeque party at pool 

side. 

 Checking the stocks. 

 Cleaning, sanitizing and stacking all equipment used. 

 Attending to guest’s needs and concerns. 



 Provide Room Service and waitering. 

 Other tasks that may given from time to time like helping housekeeping department in cleaning 

the rooms and assisting kitchen department.   

 

2. MANAGEMENT TRAINEE (ASSISTANT MANAGER)  01/10/12 – 01/15/13 

   KFC PHILIPPINES  

 

JOB RESPONSIBILITIES: 

 Accepting and checking all deliveries. 

 Daily product projection 

 Responsible in managing all work station such as dining, kitchen, pantry and counter area. 

 Product and Cash Handling per shift 

 Assisting Team Member, and Customer Servicing. 

 Proper monitoring of product holding time. 

 Administrative works. 

 Performs other assignments as may given from time to time 

 

3. BILLING AND COLLECTIONS ASSISTANT  08/06/2007 – 09/15/2011 

    Filinvest Alabang Inc. 

    6th Floor Vector Building  

    Northgate Cyberzone, Filinvest Corporate City 

    Alabang, Muntinlupa City, Philippines 

 

JOB RESPONSIBILITIES: 

 Prepares Statement of Accounts / Notices / Letters for delinquent accounts 

 Certifications of full payments, purchase of shares and others as requested by clients 

 Conducts follow-ups on delinquent accounts by calling through telephone or sending necessary 

notices / letters to the respective clients for prompt payment of their dues 

 Ensures that accurate Statement of Account are sent to clients on a timely basis  

 Entertains inquiries and complaints of clients regarding their accounts 

 Coordinates with other department concerning client accounts 

 Encodes detailed of Postdated Check’s (PDC) received from selling agents / clients in the IFCA 

D’dev 

 Recording / Posting of the payments received to individual clients subsidiary ledgers  

 Collecting payments, as well as replacement of dishonored checks issued for payments 

 Customer Servicing 

 Performs other assignment as may given from time to time 

 

4. Administrative Assistant  February 2006 – July 2007 

    BRIGHT EDGE GARMENTS 

    762 San Ignacio Street  Mandaluyong City, Philuippines 

JOB RESPONSIBILTIES: 

 Responsible in filling and checking of expenses incurred by the company in their daily activities 

/ operations by weekly and monthly. 

 See to it that expenses are properly documented and duly supported by valid receipts. 

 Post all delivery receipts and sales invoices. 



 Monitor and filing of all purchases of the company. 

 Filing and monitoring of daily cash collection report. 

 Updates customer jacket’ s for cash or check received for payment  

 Other job as maybe assigned from time to time. 

5. Practicum   October 2004 to January 2005 

    Administration Office  

    Porta Vaga Commercial Building 

    Session Road, Baguio City, Philippines 

 

JOB RESPONSIBILITES: 

 Filling of Documents and other paper material of the company. 

 Encoding of cash vouchers and expenses of the company. 

 Assist in the organization of company’s events and activities. 

 Other job as maybe assigned from time to time. 

 

SKILLS/TRAINING:FOOD AND BEVERAGE SERVICES with National Certificate II 

   Asian Institute of Science and Technology (TESDA accredited) 

   Dasmarinas, Cavite 

   COMMERCIAL COOKING with National Certificate II 

   Standard Culinary and Technical Skills Training Center (TESDA accredited) 

   Dasmarinas, Cavite 

 

EDUCATIONAL BACKGROUND: 

TERTIARY:  Bachelor of Science in Business Administration 

   Major in Management – May 2005 

   University of the Cordilleras (UC-BCF) Baguio City 

SECONDARY: Don Honorio Ventura College of Arts and Trades 

   Bacolor, Pampanga  

ELEMENTARY: San Antonio Elementary School 

   Bacolor, Pampanga 

 

SEMINARS AND TRAINING ATTENDED: 

 BASIC SAFETY TRAINING (The Maritime Center of the Philippines) 

 PRODUCTIVITY AND QUALITY  

 COMPASIONATE LEADERSHIP FORMATION PROGRAM 

 TOOLS FOR PEAK PERFORMANCE 

 CUSTOMER SERVICE WORKSHOP  

 TEAM BUILDING PROGRAM 

 
I do hereby certify that above information’s are true and correct to the best of my knowledge. 
 

Maricar Butiu 
                Applicant 



 


