 DIOANE P. LAGARE
Phase I-A Blk 4 Lot 15, Brgy. Acacia		        	  Email: dioane.lagare@gmail.com
Bulihan, Silang, Cavite 4118	                               	  Mobile Nos: +63936 9092 361
			
SUMMARY OF QUALIFICATIONS [image: ]Technical Skills: Proficient in Accounting, Microsoft	Applications, Platinum, QuickBooks, Freshbooks,
	Trello, and WordPress
Fluent in English, Tagalog and Cebuano 
Have initiative and good in critical thinking
Creative, adaptive, and eager in team-working










 OBJECTIVETo transition into a role where I can apply my skills.
To learn and embrace the change I am about to jump into.






EDUCATION
2005 – 2009		Saint Vincent’s College
				Dipolog City, Philippines
		 		Bachelor of Science in Accountancy					
2001 – 2005		Saint Mary’s Academy
		        		Labason, Zamboanga Del Norte
		    		Graduated as 2nd Honorable Mention
	











EXPERIENCES
KOOPKING MULTIPURPOSE COOPERATIVE
Accounting Clerk, January 2018-Present

· Prepares Check requests and Check Payments if needed
· Maintains files assigned
· Records outgoing vouchers and documents received
· Handles phone calls
· Prepares Journal Voucher
· Handles analysis on various accounts

Operations Staff, March 2018-Present

· Draft Management Memorandums 
· Coordination to respective Departments on upcoming activities
· Processing of necessary Compliances (e.g. Business Permit)
· Substitute BOD Secretary, if needed
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             -Page Two-
INSIDER MONKEY
[bookmark: _GoBack]Researcher and Writer (Homebased), November 2016-Present

· Research and write list articles
· Other tasks assigned by the client

BLOO (WA) PTY LTD
Accounts Officer (Homebased), November 2014-October 2016

· Handle e-mail and calls Australia-based clients regarding Overdue Accounts
· Set up direct debits for clients
· Handles Customer enquiries
· Update Trello board for appointments
· Send General Ledger and Balance Sheet report to management

CLARK ON – LINE IT HUB INC.
On – Line ESL Tutor, October 2013 – July 2014

· Teach English as a secondary language to Koreans

KOOPKING MULTIPURPOSE COOPERATIVE
Accounting Clerk, November 2011-March 2013

· Prepares Petty Cash Voucher and corresponding entries for petty cash replenishment
· Prepares Journal Voucher, Accounts Payable Voucher, Accounts Receivable Voucher, Check Voucher and corresponding entries of Different suppliers with and without purchase orders
· Prepares Check requests and Check Payments if needed
· Maintains files assigned
· Records outgoing vouchers and documents received
· Handles phone calls

M2 FASHIONS INTERNATIONAL, INC.
Accounting Clerk, January 2011 – November 2011

· Prepares Petty Cash Voucher and corresponding entries for petty cash replenishment
· Prepares Journal Voucher, Accounts Payable Voucher, Check Voucher and corresponding entries
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GENERATION ONE RESOURCE
Accounting Clerk (Reliever), August 2010 – December 2010
Deported at DII Accounting Department, Diversion Industries Inc. (Guess, Philippines), DII Bldg, 150 SanVicente Road, Brgy. San Vicente, San Pedro, Laguna

· Prepares Journal Voucher, Accounts Payable Voucher and corresponding entries














PERSONAL DATA
Date of Birth:	08 June 1989
Age:			31 
Height:		5'0” 			
Weight:		50 kgs.	
Sex:			Female 
Civil Status: 	Married 
Religion:		Catholic 
 












REFERENCES
MS. KATRINA MARIE N. BAGALANON
Accountant 1
University of Missouri-System
Columbia, Missouri 65202
573 818 9255
	
 MR. RAMIL BALAIS
Sabangan, Lingayen, Pangasinan
+63955 5784 433

MR. MARC LEO T. GADINGAN
Loans and Marketing Supervisor
Capital and Leverage Lending Company, Inc.
+63998 8507 649
				
	









		










I hereby certify that above information are true and correct to the best of my knowledge.

											
										DIOANE P. LAGARE							                      					Applicant
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