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PERSONAL & PROFESSIONAL PROFILE:

[bookmark: _GoBack]Proven experience as logistics coordinator with computer savvy in JDA, DF (distribution fulfillment), WMS, MS office program e.g. Word, Excel, Outlook. Ensure the smooth operations of a variety of channels aiming for maximum efficiency and customer oriented approach. It is my goal to be able to continue & broaden my knowledge and gaining further experience that will allow me to contribute to the organization success in achieving company goal and objectives.

SKILLS:

· Plan and track the shipment of final products according to customer requirements.
· Communicate with suppliers, retailers, customers etc. to achieve profitable deals and mutual satisfaction.
· Delegates and monitored to meet and beat target the customer/interested party requirements.
· Capable of handling multiple task simultaneously and can work under pressure hours.
· Able to react quickly and effectively when dealing challenging situations and comprehend new concepts. 

EMPLOYMENT HISTORY:

PANALPINA WORLD TRANSPORT DWC LLC.	LOGISTICS COORDINATOR
Jebel Ali South – Dubai United Arab Emirates	Huawei International Co. Ltd.
								Matalan, BTC Fashion
								June 2015 – Present 
Duties and Responsibilities:
· Creating an invoices, HS code, packing list, delivery advise, proof of delivery and gate passes for local and GCC region.
· Allocating, Waved the order and creating pick list (pick note) for daily order.
· Updating daily shift reports: daily productivity reports, shipped orders.
· Booking Transport for Daily outbound orders.
· Managed rush orders & variation orders on a daily basis so customer requirements must be achieved.
· Answered emails and phone calls in a timely manner.
· Ensure that Quality assurance checks are completed and maintained.

RETAIL CORPORATION LLC.				STORE KEEPER
Dubai United Arab Emirates				January 2014 – May 2015

Duties and Responsibilities:
· Keep detailed inventory records, maintain proper record of receipt issue and balance of materials.
· Creates and receive orders when materials arrive checking the contents of goods, receive notes and assist inventory.
· Advise Management of the best eternal and slow moving stocks
· Compiles customers mailing list, sales alert and coupons
· Delegate employees to stocks the shelves and send back defective or wrong merchandise in timely manner
· Ensure the stocks neither to proceed the maximum level or below minimum level at any point of time.
· Create the location coding for easy identification of items and store materials in the allocated places.

CEVA Logistics LLC.					WAREHOUSE ASSISTANTS
JAFZA – Dubai United Arab Emirates			WABCO, EATON, NOBLE
								Nov. 2010 – December 2013

Duties and Responsibilities:
· Receiving, moving, checking and storing of all incoming goods.
· Checking and inspecting goods, received and ensured the accurate quantity, description, type, and also acceptable quality.
· Labeling goods that have arrived in a warehouse.
· Selecting space for storage and arranging for good to be placed in designated areas.
· Moving and organizing stocks and also Monitoring stocks label.
· Picking  and packing products.
· Packaging and labeling products before they are dispatched.
· Ensured that all stocks are stored in safely environment / proper place.
· Ensured that all inventory items are processed and completed within the stipulated time.

ACADEMIC QUALIFICATION:

TERTIARY		:	Manila Montessori College - Antipolo City Philippines
BS in Computer Science (undergraduate)
June 1998 to April 2000

VOCATIONAL	:	Marikina Polytechnic College – Marikina City Philippines
				Auto Diesel Engine Overhauling
20th March 2005 to 25th August 2005

SECONDARY	:	Saint Joseph Parish School – Baras Rizal Philippines
				June 1992 to March 1996

PERSONAL DATA:

Date of Birth		:	29th January 1979
Place of Birth		:	Baras, Rizal Philippines
Civil Status		:	Married
Religion		:	Roman Catholic
Visa Status		:	Transferable visa

image1.jpeg




